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IHCTPYKIIA
3 BukopucTtanus niacucreMu «EjekTponnuii kabinem
€aunoi cynoBoi indopmanifiHO-TeJIeKOMYHIKANIAHOT cCHCTEMH

1. CxopoueHHs

V uiit IHcTpyKIii TEpMiHHM BXHUBAIOTBCS Y HACTYITHUX 3HAYCHHSX:

Anminictpatop €auuoi cymoBoi iHdopmaniliHo-TeleKOMyHiKaUiiiHOT cucTeMH —
nepKaBHe mianpreMcTBo «IHopManiiHi cy10Bi CHCTEMH.

€auna cynaoBa iHdopmauiiiHo-TeslekoMyHiKaniiina cucrema (mani — €CITC) -
CYKYIHICTh iHpOpMalifHUX Ta TeIeKOMyHIiKallifHUX MiacucTeM (MOMYIIB), sKi 3a0€3Me4yiOTh
ABTOMATH3AI[I0 BU3HAYEHHUX 3aKOHOJAABCTBOM Ta UM [10JI0)KEHHAM MPOIIECiB AiSUIBHOCTI CY/IiB,
OpraHiB Ta YCTAQHOB B CHCTEMi NPaBOCYINd, BKJIIOYAIOYM JIOKYMEHTOOOIr, aBTOMAaTH30BAaHHUH
PO3IIOJILN CIIpaB, 0OMiH JOKYyMEHTaMH MiX CYJIOM Ta y4JaCHMKaMH CyJI0BOTO MPOLECY, GikCyBaHHS
CYJI0BOTO TPOIIECY TA YYacTh yYaCHHKIB CyHOBOTO IPOIECY y CyIOBOMY 3acCiflaHHi B PEXHMI
BiZeoKoH(pEpeHIIii, CKJIaJaHHs ONepaTHBHOI Ta aHAIITHYHOI 3BITHOCTI, HANaHHA iHQOpPMaLIAHOT
JIOTIOMOTH CY/UISIM, @ TAaKOX aBTOMATH3allilo NPOLECIB, sKi 3a0e3medyroTh (GiHaHCOBI, MaiHOBI,
opraHiamiiiai, kaaposi, iH(popMariifHO-TeNeKoMyHiKaliifHi Ta iHmI MOTpeOM KOpUCTYBayiB
€CITC.

EC - nigcucrema €CITC «EnexTpoHnui cyn»;

eJIEKTPOHHA KOIIisl MANepoBOro AOKYMeHTa — JIOKYMEHT B €JIEKTPOHHIH Qopmi, w10
MICTUTh Bi3yaJibHE I[OJIaHHS MANepoOBOrO JOKYMEHTa, OTPMMAaHE ULIIXOM CKaHyBaHHS
(pororpadyBaHHs) ManepoBOro JOKyMEHTa. BimmoBimuicTh opuriHaly Ta NpaBOBHI CTATyC
EJIEKTPOHHOI KOMil IarnepoBOro MTOKYMEHTY 3acCBIIUY€ThCA KBaTi()IKOBAHUM €JIEKTPOHHUM
MIAMKECOM 0COOH, 10 CTBOPHIIA TaKy KOIIIO;

eJIEKTPOHHE MOBiTOMJIeHHs (MOBIAOMJIEHHsI) — aBTOMAaTHYHO CTBOpEHA Ta IepelaHa B
eneKTpoHHiM dopmi iHdopmalis, B TOMy 4MCIi IpO JOCTaBKY, OTPUMAHHS, PEECTPALIID YH
BiIMOBY B peecTpallii eJIEKTPOHHOIO JOKYMEHTa aJJpecaToM;

eJeKTPOHHE CyAOBe pimeHHs (OPUriHAJ €JeKTPOHHOIO CyI0BOr0 pilIeHHS) —
eJIeKTPOHHUH IPUMIPHUAK CyZOBOrO pillleHHs 3 KBaTi(iKOBaHHMM €JIEKTPOHHHM IiANUHCOM
nianucyBsaya (MiAMECYBaviB) TAKOTO PillIEHHs, 10 HE MiUIArae pelaryBaHHIO;

eJeKTPOHHUIl JOKYMEHT — JOKYMeHT, iHdopmauis B skoMy 3adikcoBaHa y BHIVIAI
€JIEKTPOHHKMX JaHHUX, BKIIOYAIOUM OOOB'S3KOBI PEKBI3UTH JOKYMEHTa, NMPABOBHUi CTATyC SIKOrO
3acBiI4eHO KBaTi(hiKOBAaHMM €JIEKTPOHHHUM IMIANHCOM aBTOPa;

€JIP — CauHMi JepXKaBHUM PEECTp IOPUANYHHX 0cCiO, Qi3MyHMX ociO-mianmpHeMIiB Ta
rpoMaJChKuX (OpMyBaHb;

inenTudikauiitni 1ani ocodu — 11 IOPUANIHUX 0ci0: ineHTH(IKAIAHMA KOX FOPHIMIHOL
0cobu (11 IOPUAMYHUX OCiO, 3apeecTpOBaHUX 3a 3aKOHOJABCTBOM YKpaiHM — KO B €IHMHOMY
JIepXKaBHOMY PEECTpi MiANPHEMCTB i opraHizauiit Ykpainun); s ¢isnunuX 0cib — MiANpUeEMIB:
peecTpaniiHui HoMep 00JiKOBOI KapTKH IU1aTHHKa mojaaTkiB (aani — PHOKIIII), s anBokaris
— HOMEp Ta Jara BHJadi CBIJOLTBA IPO NPAaBO HA 3aHATTS aJBOKATCHKOIO MIVIBHICTIO) U
(isuunux 0ci0: yHIKaJpHHN HOMEp 3amucy B €IMHOMY JIep)KaBHOMY JAeMorpadiqHOMy peectpi
(nani — YH3P), peecrpariitnuii Homep 061ikoBOI KapTKy raTHUKa noaatkis (nam — PHOKIIIT)
a6o Homep i cepis macropra. s disuunux ocib - rpomMansH YKpaiHH HOMED i cepist macropra €
inenTH(iKalifHUMH JaHUMH BHKJIFOYHO 32 BiCyTHOCTI y Takoi ¢izuunoi ocobu PHOKIIIT a6o
YH3P;

kBastipikosanmii enexrponnuii nmignue (KEII) — ynockonanenuit enexTpoHHui miamuc,



2
KA CTBODIOETBCA 3 BHKOPUCTAaHHAM 34c00y KBami(ikoBAHOrO eNEKTPOHHOro MiAmHCy i
GasyeThes Ha KBaigikoBaHOMY cepTH(IKATI BIIKPUTOrO KIiova;

kopucryBay €CITC (xopucryBad)—ocoba, W0 NpoHImia npouneaypy peecrpauii B
EnexrponnoMy kaGiHeti (3apeectpyBana Enexrponnu#l kaGiHer), mpoiimia aBTeHTH(IKaIIO Ta
skiit Hamaro poctyn go mixcucreM €CITC, BiANOBIAHO 0 CBOIX MOBHOBaXCHB;

OpraHH Ta YCTaHOBA B cucTeMi mpaBocynns —Buma paxa mpasocynns, Paxa cynuis
Yxpainn, Buma xsaniikaniiina xoMicis cymuis Yxpainu, JCA Yxpainu, HanionansHa mkosa
cynuiB Yxpainu, Ciy>x6a cynoBoi 0XOpOHH, IX TepHTOpianbHi mixpo3aim;

odiniiiHa eexTponna anpeca —cepsic Enextpornoro xaGirery €CITC, ampeca
eNIeKTPOHHOT TIOIITH, BKasaHa kopucryBadeM B Enexrponnomy kabineri €CITC, abo anpeca
eJIeKTPOHHOT [OINTH, BKa3aHa B ONHOMY 3 IEPXXaBHUX PEECTPiB. Apeca eJISKTPOHHO]I IIOIITH, IO
BHKOPHCTOBYEThCS IIpH peectpanii Enexrpornoro xabineTy, He Moxe OyTH 3apeecTpoBaHa Ha
JIOMEHHHX iMEHaX, BUKOPUCTAaHHS SIKUX 3a00pOHEHO 3aKOHOABCTBOM Y KpaiHH;

namnepoBe CyAOBe PpillleHHsI —OPHTiHAJI CYIOBOTO pilllEHHs Ha Inamepi 3 OCoOHCTHMH
IimMcamMH BCiX CyUIiB (IPUCSHKHEX), AKi GepyTh y4acTh B YXBaJIeHH] (MPUHHATTI) pillIeHHS;

nanepoBMil JOKYMEHT — JOKyMeHT, iHbopMauis B sxomy 3adikcoBana Ha mnanepi,
BKIIIOYAIOYH 000B'I3KOB1 PEKBI3UTH HOKYMEHTa, KU 3aCBiUCHHH 0COOHCTHM MIANUCOM aBTOPa;

nignncysaw/nianucyBavi (pimieHns, cyJoBoro pilmeHHs, iHIOro J0KyMeHTY) — 0coba
a60 0cobH, JKi BiAOBIIHO 10 HOPM 3aKOHOAABCTBA MAIOTh I AMKCATH BiANOBIIHMIA IOKYMEHT;

npaBa KOPHCTYBadYa — CYKyIHICTh Zilf, AKi KOpHCTyBad Mae MpaBo 3HIHCHIOBATH B
nincucremax €CITC micns  cBoei  aprentudikanii, B ToMy wHCHi BiANOBIAHO JO
JuepeHIiioBaHuX IIPaB JOCTYIIY,

TNPOEKT JOKYMEHTA — JaHi B eeKTPOHHiH (opMi 10 HaKIaAeHHs €NEKTPOHHOTO MiUCY
abo B mamepoBif ¢opMi M0 HawIazaHHA OCOOHCTOro MiANHKCY YIOBHOBAXEHOK 0C060I0
(ocobaMu), 3a3HAYEHO0 (3a3HAYEHHMH) Y PEKBi3UTaX HiANKCyBada TAaKOTO €JIEKTPOHHOTO abo
ITaIlepOBOrO HOKYMEHTa;

IpolecyadbHHil JOKYMEHT — JOKYMEHT, OZIEpXXKaHHH 9H CTBODEHHH CYyIOM Y HpoLeci
3iCHEHHS IPaBOCYI/A aGo CyJ0BOrO KOHTPOJIO 3a HOTPHMAHHAM IpaB, CBOGOX Ta iHTepeciB
oci6 y KpuMiHATBHOMY IPOBaIKEHHI, KM Ma€c BiINOBIMHI PEKBI3UTH, HA SKHH IOMIUDIOIOTHCS
BHMOTH IPOLIECYATBHOTO 3aKOHY Ta SKHM 3aKpiILTIoeThes (QiKCyeThCs) IeBHA IpoLeCyalbHa ist
AKMH Ma€ BiITOBITHI PEKBI3HTH.

kabiner kopneryBada EC —oaun i3 MoxumuBmX iHTepdeiiciB mocTyny mo dyHxuionany
EnexTpoHHOrO Cyny;

mMoGinbHuil 3acTocynok «eCY» (MoGinbHmit 3acTocyHok) — obiunifnuii MOGINLHUN
3acTocyHOK JlepkaBHOI CynoBoi ammiHicTpauii Ykpainm, ogmH i3 MOXIuBHX iHTepde¥cis
Joctymy 1o GyHkniorary EnexrporHoro cyny;

API EnextponHoro cyay — Habip BH3HAYeHb IiZNporpaM, IPOTOKOJNIB B3aeMomii Ta
3aco6iB [I9 CTBOPEHHS IPOrPAMHOT0 3a0e3MeUeH s, OIUH i3 MOXIIMBHX iHTepEHCiB HoCTyy 10
dyHKIiOHATY EJEKTPOHHOTIO CyIy.

Iami Tepminm B npoMy IlOJIOXKEHHI BXHMBAIOTBCS B PO3yMiHHI, mnepenbaueHoMy
nponecyansHEMHE KofiekcaMu YKpaiHu, 3axoHoM Ykpainu «IIpo exekTpoHHi H0BipYi MOCIyrH» Ta
iHIIMMHK 3aKOHOJABYHMH aKTaMH Y KpaiHd.

2. 3araJbHi M0JI0KeHHA

2.1. La Iuctpykuis Bu3Hadae nopsaaox suxopucranus miacucremu €CITC «Enexrpornuit
xabiHeT» Ta 3HaXoAMTLCS B Mepexi IHTepHer Ha BeG-caiiti Anmimicrparopa €CITC 3a
nocuaaHHsM https://wiki.court.gov.ua.

2.2. loctyn mo cepsiciB EC 3aGesneuyerses uepes Enextpornnit kabiner Kopucrysaya.

3. Texniuni BHMoOTH

3.1. ®dynkuionysanns Kabinetry xopuctyBada EC 3a6e3nedyeTscs 32 YMOBH IOTPUMaHHS
KOPMCTYBa4aMH HACTYITHUX TEXHIYHMX BHMOT:
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—~  IBMAKICTH iHTepHeT 3'eqHaHHs: Big 1 M6iT/c;
~  6paysep: Google Chrome (xe Hmxge 60 Bepcii), FireFox, Opera, Safari, Edge;
—  DEKOMEHJ0BaHA BepCis: BUKOPHCTAHH OTOYHOI akTyaJIbHOI Bepcil;
—  po3misbHA 3MATHICTH MOHITOpA: HE HIKYE HK 1280x720;
—  omepamniitna cucreMa: He crapime Windows 7, pekomenzosano: Windows 10.

4. PeecTpauist Ta aBTOpH3aLig KOPHCTYBaYiB

4.1. Bxin mo xabinetry KopuctyBaua EC BinfyBacThCa IUIAXOM IEPEXOAy 32 MOCHIIaHHIM
https://cabinet.court.gov.ua aGo nepexonoM o po3niny «Odiwilina enexkTpoHHa anpecay Ha BeO-
noprani Cynoa Bnajna YKpaiHu.

4.2. Peectpanis B cuctemi ¢izmunol abo ropuaudHoi 0cO0H BinOyBaeThCA 3@ JONOMOIOIO
yuHHOTO KBaTidikoBaHoro enexrporHoro nignucy (KEII).

4.3. 3 Bepcii 2.7.0., axmo B 3apeectposanuit kopructysad EC Ta MaeTe xabiHeT I0puanIHOL
Ta (isuunoi ocobn, Bxix Oy e 3milicHIoBaTHCA 10 KAaOiHETY, B IKHH B 3aXOHIIM OCTAHHBOTO pasy.
ITepexin mMix kabineramu 3nilicHIOETbCA Yepe3 Mpodinb KOpHUCTyBaya.

4.4. 3 Bepcii 2.7.0., SKuwI0 B KepiBHAK IiANPHEMCTBA/YCTAHOBH Ta Ma€Te 00IiKOBHY 3amuc
hisuunoi ocobu B kabineri EC, mici BBoAy KIIFOYa Ta apoJit KOpPHCTyBady Oy /e 3apoIOHOBaHO
3apeecTpyBaTH kabiHeT ropumpaHoi ocobu. Y pasi BiMOBH Bill peecTpallii KabiHeTy OpHANTIHOT
ocobu 6y ne 3ailicHeHo BXix 10 kabinery ¢isudHOi 0cOOH.

4.5.3 Bepcii 2.7.0., sKWO BM BHKOHYeTe IepBUHY peecTpamito B Kabimeri EC 3
puxopuctanasM KEIT kepiBHHKa MHiIPHEMCTBA/yCTAaHOBH, IICIsS BBOAY KIIOYa Ta Napois
KOpHCTyBauy Gyne 3aIpoIIOHOBAHO ONHH 3 JBOX BapiaHTIiB peecTpallii, a came, 3apeecTpyBaTH
xabineT giznunoi a0 OpHINYHOI OCOOH.

4.6. Bumaua xBaniikoBaHOrO €NEKTPOHHOTO MiNNHCY, BiANOBIAHO 10 3aKoHy YKpaiHH
«[Tpo enexTpomHi HOBipui NOCIyrH», € HOBIpYO IOCIYrOK, a TOMY 3HiHCHIOETHCS
KBATi(piKOBAHMMH HajaBayaMyl eNEeKTPOHHMX JOBIPYHX MOCITYT, NEPENiK AKUX MICTHTHCA B
JloBipuoMy CIIHCKY, 3 IKEM MOXXHA O3HAHOMHUTHCE 3a IIOCHJIaHHAM https://czo.gov.ua/ca-registry.

4.7.Ha cropinmi peectpauil cnmig ofpard BKIaIKy, BIINOBIAHY 10 THIY KiO4a
Kopucrysaua (aitiioporo abo anapaTHoro).

4.8. PeccTpanis 3a gonomoroxo paitaosoro Kimova.

4.8.1. Ha cropinmi https://cabinet.court.gov.ua/ Heo6XiTHO HATUCHYTH KHOIKY «YBIHTH» Ta
IOCJIOBEO BUKOHATH 000B’43KOBi KPOKH ITIPOIlECy peecTpaliii:

—~  3aBaHTaXHTH (aitn ocobucToro Kioya;
—  BBECTH IIapOJIb 0COOMCTOrO KIII0Ya;
—  3anOBHWTH QHKETHi JaHi /I 3aBEpIICHHS peecTpalii.

4.8.2. Jlnsa miaTBEpIKEHHS aipecH eIeKTPOHHOI HOIITOBOI CKPHHBKH HEOOXIIHO BBECTH Y
BiITIOBiIHE MOJIE K07, 10 HAMIAIIOB Ha MONEPENHBO 3a3HA4YEHy afpecy €JICKTPOHHOI IOINTH Ta
HaTUCHYTH KHONKY «IlinTBepauT» NOpPAX 3 HONEM JUIS BBOAY KOJIY.

4.8.3. Ins 3aBeplIeHHs peecTpanii HEOOXiXHO BCTAHOBHUTH IO3HAUKY «S IOrOIKYIOCH 3
yMOBaMH KOPHCTYBAHHS CEpBiCOM €JNEKTPOHHOrO KaOiHETY» Ta HATHCHYTH KHOIIKY
«IlinTBepouTH» B caMoMy HU3Yy GOPMHU peecTpalii KOpHCTyBaya.

4.9. PeecTpanis 32 A0NOMOI0I0 aNIAPATHOI0 KJIK0YA.

4.9.1. Ha cropinni https://cabinet.court.gov.ua/ HeoOXiTHO HaTHCHYTH KHONKY «YBIATHY,
nepeiTH 10 BKJIAAKY «AnapaTHHH KITI0Y» Ta IOCIiOBHO BUKOHATH 000B’A3KOBi KPOKH IIpOLieCy
peecTparlii:

—  BCTaHOBHTH naxeT web-GiGmioTeku nignucy abo OHOBHTH 32 HEOOXiTHICTIO;

—  03HaflOMHTHCH 3 HACTAHOBOXO KOPHCTYBaYa;

—  Iepe3aBaHTAXMTH CTOpiHKy Opaysepa (xomGimamis  kmaim CTRLAFS  abo
CTRL+SHIFT+R);

~  ofpaTd THI IIPHCTPOIO;

- obpaTH caM IIpUCTpii;

—  BBECTH IapoJib 0COGHCTOro Kiova i HaTUCHYTH KHONKY «IIpofoBXKuTHY;




4

—  IUIA TIITBEpPIDKEHHS aIpecH €JIEKTPOHHOI IOINTOBOI CKPHHBKH HEOOXIOHO BBECTH Y
Bi[IIOBiZIHE IIOJIE KOX, IO HANIHIIOB Ha IONEPENHBO 3a3HAYEHY aIpecy €JIEKTPOHHO! MOIUTH Ta
HaTHCHYTH KHONKY «[TixTBepAUTHY NOPSM 3 MOJTEM AJI BBOLY KOMY;
— I 3aBepIIeHHS peecTparil HeoOXiHO BCTAHOBHTH MO3HAYKY «SI MOrofxyrocs 3 yMOBaMH
KOPHCTYBaHHS CEepBiCOM eleKTPOHHOro KabiHeTy» Ta HaTHCHYTH KHomky «IlinTeepmuru» B
caMoMy HH3Y GOpMH peecTpail KOpACTyBada.

4.9.2. Apropusauis BixOyBaeThcs Ha cTOpiHIi https://cabinet.court.gov.ua, 3amoBHEHHS
nanux KEIT inqeHTHYHE NpoIecy peecTpaltii.

4.9.3, 3apeectpoBanuii kopucryBad micias BBeaeHHA ganux KEII morpamise mo csoro
Ka6inery KopucryBaya.

5. Onuc inTepdeticy Kabinery KopucryBaua

5.1. Hezanexno Bin tuny Kabinery Kopuctysaua, 3 s1iBoi cTOpORM po3MillieHa HaBiramiina
nagens MeHio 3 po3pimamu  «IloBimomnenua», «BuGpane», «Moi cnpaBu», «3adBu»,
«JloBipenocriy, «Crarucrukay, «Kommky, «Bineoss’a30k», «3amydeHHs GaxiBlsy.

5.2. Po3gin «IloBigomiaeHH».

5.3. Y posgini «IloBimomnennsa» Kabinery KopucryBaya po3Milny:OThCS NOBIZOMIJIEHHS
PO HaIXOMKEHHI JOKYMEHTIB, 1o Akux KopucryBad Mae DocTym.

5.4.Pecctp nmnoBimominens y poszim «IloBimomienns» Kabinery Kopucrysaua
IPEACTABIEHO Y TaCJIMIHOMY BUIJLAJI.

5.5.llepmma KomoHKa HeoOXigHa /I8 BCTAHOBJIEHHS BIIMITKM, Jpyra— 3arojloBOK
TIOBIZIOMJIEHHS, TPETS — AaTa HaJXOMKEHHS [TOBiIOMIIEHHS.

5.6. Jlnd BIOKpHTTA IIOBHOI'O TEKCTYy IOBiZOMIIEHHS, WO BifoOpakeHO y po3ALfi
«IToBimomnenns» KaGinery KopucryBaua, HeoOXiIHO HATHCHYTH Ha CTPOKY 3 BiJTIOBIAHHM
3arOJIOBKOM.

5.7. Hag peectpom mosinomnenp y posmim «[losinmomnenus» Kabinery Kopucrypaua
po3MilIeHo (QyHKIiOHAbHI KHOIIKH:

—  BimMiTHTH IOBiZOMIIEHHS «SIK pounTaHi»;
—  BigMiTHTH MOBiZOMIIEHHS «SIK HE IIPOYHTAHI»;
—  «BuganaTu» BigMideHi MOBiIOMIIEHHS.

5.7.1. TlpaBimie Bixm ¢QyHKIiOHaTBHAX KHOMOK y poszminmi «IloBinomnennsa» Kabinety
KopucryBaua po3mileHo ¢GibTp MONIYyKy NMOBiIOMIICHb:

- «Ycl HOBIIOMIICHHAY;
—~  «HenpouuTari moBiIOMIIEHHY;
—  «lIpouynTani MOBiTOMIEHHAY.

5.7.2. ®ynkuionan «IloBimomnenns» Kabinery KopucryBaya HOCHTH BHKIIOYHO
inpopmaruBHy (yHKUiIO Ta 3 DaTH OTPUMAHHSA NOBIIOMIICHHS HE BENETBCA BIMMIK OyIb-IKHX
IPONECYaJIbBHUX CTPOKIB.

5.8. Po3xin «BuGpane».

5.8.1. YV posnini «Bubpane» Kabinery Kopuctysada BinoOpaxartoTbCs CIpaBH 3 PO3JLTY
«Mof cripaBm», 0yt SKHX OyJ10 BCTaHOBJIEHO BigMiTKy «JlomaTtu 1o BuOpaHOro».

5.9. Posgis «Mof cripaBmu».

5.9.1. Y posnini «Moi cnpaBu» KaGinery Kopucrypada po3mimyroTecs inbopmaris no
cripaBaM 0 skux Kopucrysad Mae JOCTYII.

5.9.2. Peectp posnini «Moi cnpaBuy» Kabinery Kopuctypaua npencrasieHo y TabHaHOMY
BHUIJIANI, 3 HACTYITHUMH KOJIOHKaMH:

—  enemeHnt rpadivsoro inTepdeiicy, skuit BimoOpakae 3Ha4eHHs JIOTIYHOTO Napamerpa
(mami — paropens);

—  HOMeEp CIpaBH;

—  HasBa cyzy (Y IpoBa[DKeHHi sKoro nepedyBae cnpapa);

—  HasBa IPOLECYATBHOI'O CTAaTyCy KOpHCTyBaya y CIIpaBi, JaTa peecTpallii Iepioro
HOKyMEHTa II0 CIIpaBi;

—  Jara HaOXOJUKEHHS OCTaHHBOI'O JOKYMEHTA IIO CIpaBi.
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5.9.3. Ilicns BCTaHOBJNEHHA BiAMITKYM mpamopiro i obpanoi cnpasd y posmini «Moi
cripasu» Kabinery KopucTyBaya cTaioTh aKTHBHEMM (yHKIiOHANBHI mikTorpamu «Jlomatu 1o
BrOpanOro/ BUAAINTH 3 BAGPAHOro» Ta « YIIPaBIiHHSA OBIPEHOCTIMMY.

5.9.4. TIpu HaTHCKaHH] Ha GYHKIIOHANBHY miKTOrpamy «JlonaTs 10 BUOPaHOTo/BUNANHTH 3
BuGpanoro», gyukmionan EC nomae abo BuAande crpaBy 3 po3finy «BuGpaue» (myHkr 5.8
IncTpyxKnii).

5.9.5. [Ipu HaTHCKaHHI Ha (YHKIHOHAIBHY MiKTOrpaMmy «YIpaBIiHHSA JOBIPEHOCTSIMMY
Bi/IKpHBA€TBCA CIUIMBAlOYe BIKHO Ui HajaHHA JoBipexocti. JletanbHuil omuc poborn 3
nosipeHoctamu y poszini 11 Inctpyxmii.

5.10. Posmupennii nomyx.

5.10.1. Hag peectpom cmpas po3xini «Moi crpasu» Kabinery Kopucrysaya 3 mpasoi
CTOPOHH PO3MIIIEHO CTPOKY HOLIYKY, IO PO3KPHBAETHCS IO POSUIMPEHOr0 GiIBTPY MOMIyKy IpH
HATHCKaHHi BiIMOBIHOI KHOIIKH.

5.10.2. QinpTpania 3amMTiB PO3WMpPEHOro MOWIYyKy y posmim «Moi cnpasu» Kabinery
KopucTtyBsaua Moxe 3iHCHIOBaTHCS 32 HACTYIIHUMHE aTpHOyTamu:

—  HasBaCyny;

- iHCTaHIIA Cydy;

—  IOpHCHIHKIIA CyIy;

—  3a JIaTOIO CIIpaBy;

- 3aIpOLECyaJIbHUM CTaTycOM KOPHCTYBada y CIIpasBi;
—  3a[TIb a6o Ha3BOIO CTOPOHH Y CIIpPaBi.

5.11. Indopmauis npo cnpasy.

5.11.1. Hax peectpoMm crpas y po3ziii «Moi cipaeu» Ka6ineTy KopucryBaya posMilieHo
indopmaniitHoO-iHTepakTHBHY naHeJb 3 HACTYmHuM $yHKmioHamoM «IHdopManis npo cupasy»,
«Jlomaru 10 BUOpaHOro», « YIIPaBIiHHS JOBIPEHOCTAMHY.

5.11.2. Jlns mepernany indopmanii mo cmpasi HeoOXiqHO BHIUIMTH ii 32 HOIOMOrOI0
npanopuis. [Tic/is1 1bOro KHOMKa cTaHe akTHBHOO. [AdopMariio mpo crpasy Oyae BinoOpaxeHo y
BUIUISII CILTMBAIOYOrO BiKHA, 3 AKOrO MOXHA HEpedTH 10 po3aimy «JIoKyMEHTH IO CIpaBi» 3a
JOTIOMOI0IO BifMOBITHOI KHOTIKH.

5.12. JlokyMeHTH 10 crpaBi.

5.12.1. Y posnini «Mof cripaBu» Kabinery KoprcryBaua y peecTpi IPHCYTHI KOJIOHKH:

—  HOMep IOKyMEHTa,;

- Jara;

—  JTH3C (nara HaOpaHHS 3aKOHHOI CHIIH);
—  HasBa,

- cyn

5.12.2. Hag xomoukamm y posaimi «Moi cnpasu» Kabinery KopucryBaya po3MilleHoO
CTPOKY ITomyKy 3 (ilbTpOM 3a JaTOI0 JOKYMEHTA.

5.12.3. Tlpu HaTHCKAaHHA Ha CTPOdY 3 JOKYMEHTOM Hajl KOJIOHKaMH y po3aiti « Mot cripaBu»
Ka6inery KopucryBaua BimkpuBaeThCs posmupeHa indopmalis Ipo JOKYMEHT, IONEpeHiH
TIeperisi JOKYMEHTY Ta JOAATKOBI (yHKIIOHAIbHI KHOIKH Ta MIKTOIPaMH:

5.12.4. Kronka «OCKapXHTH» — IOCTYIIHA TUIBKM IIPH IEPerAfi IpomecyaabHuX
JOKyMeHTIB (pilleHHS, [IOCTaHOBA, YXBaya, CyJOBHH Hakas).

5.12.5. «KapTka pyXy DOKYMEHTY» — IJIs1 MOXJIMBOCT] IIEpeTIIsAny NOAATKOBOI iHpopmarii,
a came:

—  cTaH JOKYMEHTY;
—  JiaTa CTBOpeHH: (XOCTaBKH B KabiHeT);
—  J1aTa OCTaHHBOTO KOPHI'YBaHHS (OHOBJICHHS);
—  J;aTa IiAmucy;
—  jJaTa BiAIpaBKH JO CyIy;
—~  Jiara peecrpauii B cyni;
—  nata HaGpanHs 3akoHHO! crtn (JTH3C).
5.12.6. «Ilepesipka EI{II» — mpu HaTHCKaHHI [ikTorpamMu 6y1€ BiIKPHTO CIIHBAIOYE BiKHO
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3 nporokonoM mnepeBipku KEII Ta MOXIHMBICTIO #Oro pO3KpUTTS y OKpeMOMY BikHi aGo
PO3APYKYBaHHS.

5.12.7. «36epertu ¢aitny» — npu HaTHCKAaHHI Ha MIKTOrpaMy BiAKPHUBAETHCSA CHCTEMHE BiKHO
Iy 36epiraHHs JOKYMEHTY Ha JIOKIbHHUH IpUCTpi#t (xoMIT’toTep, HOYTOYK, TenedoH).

5.12.8. «BiZkpuTH y HOBOMY BIKHI» — H03BOJIsIE PO3KPHUTH JOKYMEHT Ha BECh €KpaH Yy HOBIi
BKJIAMII J71s1 O3HAHOMIICHHS.

5.12.9. «BigKkpuTH CTOpiHKY 3 JOKYMEHTOM)» — PO3KPHBAE MOKYMEHT 3 MONEPEIHELOIO
neperJiLy Ha IiH Jke CTOpIHII Ha BeCh eKpaH.

5.12.10. «3axpuTH» — 3aKpUBac IONATKOBY iHMopMamito mpo o6paHHi JOKyMEHT Ta
MIOBEpPTAE JO IIEPEiKy JOKYMEHTIB I10 CIIpaBi.

5.12.11. Slxmo g0 o6paHOrO MOKYMEHTY NPHKpIIUIEHO NOJAaTKH, iX Gyme BimoOpaxeHO
CIICKOM IIiJi BIKHOM IOIEPEIHBOr0 IEPENILY JOKYMEHTY.

5.12.12. Indopmanis y xomormi «Jlara» y posaini «Moi cnpasu» Kabinery Kopucrysaua
IS CyINOBHX pillleHb BifoOpaxae naTy yXBalI€HHS CYIOBOTO DIIIEHHS, IS PeEcTpaliiHol
KapTKH — JaTy OCTaHHbOro KopuryBaHH4. [yt noxymenTiB Koprcryrada, BiAlipaBlIeHUX 10 CYOy
BijjoOpaXkae naTy BIAIIPaBKM A0 CyIy, AJIS iHIINX JOKYMEHTIB — JaTy OCTAaHHBOTO KOPHTYBAHHS.

5.12.13. Ins 3pyunocti pobGoru 3 nomatkamMu y posxmimi «Moi cupasn» KaGinery
KopucryBaua HasBHI QyHKIIOHAIBHI MIKTOTPaMH:

—TIepeMHKaY BioOpaxxeHHs JONATKIiB IUTUTKOIO 3 HOIEPeIHIM epersiaoM abo CITHCKOM;

—nepernsn (Qalfry — BiIkpuBae MOKYMEHT IJIsl IEpENISAYy Y CIUIMBAIOUOMY BiKHI 3
IOAIBIIOI0 MOMUIMBICTIO PO3APYKYBATH JOKyMEHT abo BiIKPUTH y HOBi# BKIaII;

—~3aBaHTAXUTH HOKYMEHT — BiIKpHBae CHCTEMHE BiKHO A 30epiraHHs JOKYMEHTY Ha
JIOKaNbHAR MpUCTPi#t (xoMIT’toTep, HOyTOYK, TenedoH).

5.13. IIpoBamiKeHHs MO cnpasi.

5.13.1. Ina moctynmy X0 HpOBaKEHb IO CIpaBi HEOOXimHO rnepeiTH mo posminy «Moi
copasu» Kabinery KopucryBsaua y HaBirauidniii marneni merro. Ilpn Hatuckanui Ha crpody 3i
cpaBolo Bac OyJie ITepeHaIpaBiIeHo 10 PEECTPy HPOBaKEHb 10 BUOpaHiit cripasi.

5.13.2. Peectp y posmini «Moi cnpasu» Kabinery KopucryBaua mpeacrasneHo y
TabNMUYHOMY BHTIJIA[, 3 HACTYITHUMHY KOJIOHKaMH:

—  IIpamopens;

—  HOMeEp CIIpaBH, Ha3Ba cyy (y IpOBaLKEHHI AKoro nepebysac cripasa);
—  IOfACHEHHS (CYTh IIO30BY), CTATYC;

—  JaTa peecTpallil epuioro JJOKyMeHTa 10 IPOBaKEHHIO;

—  JiaTa peecTpallil OCTaHHBOTO JOKyMEHTa II0 IPOBAKEHHIO,

5.13.3. Hax peectpoM mpoBamkeHb y poszini «Moi cnpaBu» KaGinery Kopucrysaua 3
NpaBoi CTOPOHM PO3MIIIEHO CTPOKY IOIIYKY, IO PO3KPHBAETHCS O PO3IIMPEHOro GibTpy MpH
HaTHCKAHHI BIANIOBIIHOI KHOIIKH.

5.14. JokyMeHTH, 0 HAXIHMIH Bix cyay.

5.14.1. Ilpn HaTHCKaHHI Ha CTPOKYy NpOBaPKEHHS y po3mimi «Moi crnpasu» KaGinery
KopuctyBaua BimOyBaeTbCcs Iepexii M0 peecTpy «JIOKyMEHTH, W0 HamilmumM Bix cymy».
Hocrynauit dyHKmionan xy6moe peectp JlokyMeHTH 10 cripasi (posain 4.7. Inctpyxkuii).

5.14.2. B peectpi «JloKyMeHTH, IO HaAiHILIH Bix CyIy», po3MilneHo KHOMKY «CTBOpHTH
3asBY» JUIA IOJa4i 3asB/KJIONOTAHb BTOPMHHOIO THITY B MeXaX JaHOI'0 IPOBAaMKEHH.

5.15. 3aaBmn.

5.15.1. Y posgini 3AiHCHIOETBCSA IIOJa4Ya MEPBHHHUX 3asB O CYIOy Ta BimoGpakaeTecs
indopmanis 1o 3astBam, 110 BxKe OYJIM HaIpaBJeHi 0 CY.Iy.

5.15.2. 3asBu BinoOpaxXeHO y BUIVLALI TaONHI 3 KOJOHKAMH:

—  Ipanopens;

—  Ha3Ba;

—  craTyc;

—  CYyZH, IO SIKOT'0 HaIpaBJIEHO 3asBY;
~  3agBHUK/NPEJCTaBHUK;

—  JiaTa CTBOpPEHHS;
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—  aKTHBHHH €JEMEHT y BUIVISAI KHOIKK JJI1 IEPEXORY 1O NPOBAKEHHH, SKHI aKTHBYETHCS
IiCJIA BIAKPUTTSA IIPOBAHKEHHS B CY/Ii.

5.15.3. Han peectpoM 3asB posmimeHo ¢GyHKIioHaNbHI KHOHKM: «CTBODHTH» Ta
«BuganuTa» Ta pAAOK MOIIYKY, 00 PO3KPHBAETHCS 0 PO3LWIHPEHOTO QIIBTPY MOMIYKY IO CTATYCy
Ta JIaTaM 3asB.

5.15.4. Bunanennsa 3adB MOXJIMBE JIHLIE Iix 4dac nepeOyBaHHS NOKYMEHTa y cCraryci
«UYepreTkay.

5.16. CraTyc 3asiBH.

5.16.1. ¥V peectpi noCTyIHI HACTYIIHI CTATyCH 3a4B:

—  craryc «YepHeTka» — 3a4By LIe HE HaIlpaBIIeHO JI0 Cy Iy, BOHA 30epexeHa Tinbky B Kabineri
Kopucrypaya;

—  craryc «Ilizmacannsa» — 3asaBy 3acBimgero KEIT Kopuctypaua,

—  craryc «BiampasneHo» — 3as1By CkepoBaHO 3 6a31 JaHUX €JIEKTPOHHOTO CYy Ha IIPHHOM 10
0a3y HaHMX aBTOMATH30BaHOI CHCTEMH HOKYMEHTOO00Iry cyxy;

—  craryc «JlocrapieHo» —3afBa HpHitHATa 06a300 [JaHHX aBTOMATH30BAHOI CHCTEMH
JIOKYMEHTOOOIry cyay;

—  cTaTyc «3apeecTpOBaHO)» — 3By ONPAIbOBAHO BiNNIOBiNAILHHM IIPALliBHUKOM CYAY;

—  craryc «BimMOBIEHO B peecTpalii» — 3asBy ONpalbOBAHO BiAMOBIAAIBHHUM MpALliBHEKOM
Cyly, ajie BiaMOBNeHO y ii mpuiHATTI. 3asBH Ta KJIONOTaHHA 3i crarycoMm «BimMopieno B
peecTpanii» MOXIINBO BiIKOPHI'YBAaTH Ta HaJicIaTH A0 CYAY TOBTOPHO.

5.17. Po3pin «JoBipenocTi».

5.17.1. Ina nepexomy no po3niny «J{oBipeHocTi» HeoOXinHO y Hasiramiiiit mageni MeHro
HaTHCHYTH KHOIKY «JloBipeHOCTi».

5.172.V posmimi «JloBipeHocTi» mocTymHi ¢yHKumioHanbHi KHOIKM «CTBOPHTH
noBipeHicThY ((byHKIiOHAN AeTaTbHO onucano y po3aiti 11 IHCTpyKIil) Ta « AHYIIFOBaTHY.

5.17.3.Y posmimi «JloBipeHoCTi» BimoOpaXkeHO HOBIpEHOCTI Ta OpAepH HanaHi
Kopucrypauamu ta/abo KopucrysayaM y BUMISAi TaOMAII 3 KOJIOHKAMH:

- Qopma;

—  BiJ KOro;

—  KOMy;

—  1npasa AOCTYILy;

-  THI

—~  KiUIBKIiCTB HEpeopyYeHb;
- Jlata BHJaYi;

—  JaTa aHyJIOBaHHS.

5.17.4. V BepxHilt maHeni po3MiIeHO QiNbTP 3 HACTYIIHUME 3HAYCHHAMMU:
- piroui;

—  aHyJIbOBaHi;
- BCl.

5.18. Po3agin «CraTHCcTHKAY.

5.18.1. IIpu BuGopi mymkry «CrarucTHKa» BinOyBaeTbes mepexim no moaymo «CymoBa
CTaTHCTHKAY.

5.18.2. Tna neperiisay CTaTHCTHYHHX JaHMX IIPO IIOAAH] 3a7BH 3 IOTOYHOIO EJIEKTPOHHOTO
xabineTy HeOOXiZHO HATHCHYTH KHOIKY «EIeKTpoHHHIH cya».

5.19. Po3ain «Kommuk»,

5.19.1. ¥V pospini «Kommuk» Bino6paxaroThCs 3asBH, 0 Gyix BHAAIEH] KOPHCTYBAYEM.

5.19.2. BupaneHns 3asB MOXIHBE JHINE y pasi, SAKIIO BOHH IepeGyBalOTh y CTATyCi
«Yeprerka» abo y ctatyci «llimmucanusay.

5.19.3. Indopmanis y posgini «Komuk» BigoOpaxaeTecsa y BUMISAL TAOIHII 3 KOJIOHKAMH:
—  Ipanopeus;

—  HasBa;
—  cTaryg;
—  CyI, IO SKOTO HaIpaBJIEHO 3as5BY;



—  3asBHHUK/TIPEICTABHUK;
—  JiaTa CTBOPEHHS.

Han tabmuneio y posmimi «Komwmk» po3MimmeHO ¢YHKIIOHaNBHI KHOIKH: «BigHOBHTHY,
«Bupanut HazaBXIU» Ta CTPOKY HOIIYKY 3 MOXKIMBICTIO PO3KPUTTS I po3Iupenoi ¢inprpanii
IO JaTi CTBOPEHHS 3asBH.

5.20. ®ynkunis «Bixeo3s’a30K».

5.20.1. Tns axruBanii GyHKIIT «Bigeo3s’130k» HEOOXiTHO HATHCHYTH BiIIIOBiNHY KHOIKY.

5.20.2. IIlpn wHaTmckaHHI Ha KHONKY «Bineos3B’s30k» BinOyBacTbCcsd aBTOMaTHUHE
HepenpaBiieHHs Ha caiiT migcucreMmu BigeokoHpepeH3p’ 13ky €ECITC https://vkz.court.gov.ua.

5.20.3. ITicna HaTHCKaHHSA KHOUKHM «Bineoss’s3ox», y pasi HasBHocTi y Kopucrypaua
HONEpeIHbO 3apEECTPOBAHOrO OONIKOBOIO 3alHCy KOpPHCTYBada BigeOKOH(EpEHI3B’S3Ky Ta
OJIHAaKOBOI €NeKTPOHHOI momToBoi ckpuHbKH (Email) B kabineri kopuctyBaya EC ta B cepgici
[incuctemu BineoxoHbepenuss's3sky €CITC, Oyne 3xificHeHO BXin I0 iCHyrouoro oGiKOBOIro
3amucy 31 30epexxeHHaM iHpopManii npo mpoBeneHi KOHGEPEHIII] [103a MeXaMH CYLy.

5.20.4. B igmomy Bumaznky OyJie aBTOMaTH4HO CTBOPEHO HOBHH Npo(diib KOpPHUCTYBaya y
cepiici Ilizcucremu BimeokoHpeperusp'ssky €CITC. Jlns 3amobiranHs omHcaHol cHTyartil,
aJpecy eNeKTpOHHOT IOINTH HeoOXiHO 3MiHKTH ¥ podini kopucTyBaya kabinery EnekrpoHHOro

Cyny.

6. MeH1o kopucTyBaya

6.1. Ina nepexony no [Ipodimo koprcTyBaua, HeoOOXiHO HATHCHYTH Ha CBOE IIPIi3BUILE B
HpaBi¥ BepXHi# 4acTHHI caliTy Ta obpatu myHKT «Miit mpodiney, micas goro, Ha CTOpPIHLI, IO
BiIKpHETBCS, aKTHBYIOTBCS ABi BKIanku: «Ocobucti pani» ta «IaTepdeiicn.

6.2. Bkaanka «OcobucTi gani».

6.2.1. ¥ Bxmanni «Ocobucti mani» BigoOpaxeno indopmamiro, mo 6yna 3anoBHEHA
aBroMaTtHyHO gaHumu 3 KEIIL

6.2.2. Ha Bxiamui «Ocobucti maHi» A8 pemaryBaHHS AOCTYIHHMH € mons: «Emaily,
«Tenedpony, «JlaTa HapoLKEHHY, KAnpecay.

6.2.3. 3a HeoOXixHOCTI HEOOXITHO BCTAHOBHTH BiMITKH Yy npanopiax «®Pisuana ocoba-
MiJIpHEMENbY, « ATBOKATY.

6.2.4. Ilna 36epexeHHs 3MiH 0608’ 13K0BO IIOTPiIOHO HATHCHYTH KHOINKY «30€perTH 3MiHm».

6.3. Bknaaka «IaTepdericr.

6.3.1. Ha Bxuammi xoctymHmii npanopens «BimoOpakarw mepemomisy BKJIaneHb 3a
3aMOBUYYBaHHSIM». SIKINO BiZIMiTKa BCTaHOBJIEHA, Y PEECTPi NOKYMEHTIB ITO CIIpaBi JOJATKH 3a
3aMOBYyBaHHIM OyJie BifoOpaxeHOo INIUTKOIO 3 NOIIEPENHIM EpETJISIOM.

6.4. Bknagka «Moi 1oKyMeHTH».

6.4.1. JInsa nepexomy o npodimo Kopucrysada, HeoOXiIHO HATHCHYTH Ha CBOE IIPi3BHUIIE
B IIpaBiH BepxHill yacTuHI caiiTy Ta o6patu myHKT «MO1 JOKyMEHTHY.

6.4.2. [Ticna nepexomy A0 BKIAnkd «Moi JOKYMEHTH», MOXKHA BBECTH iH(opMalioo mpo
nactopt (cepisi, HOMep, OpraH, 1o BHAAB, JaTa BUAa4i), HOMep 3anucy B €UHOMY JEPKaBHOMY
neMorpabivHOMY peecTpi Ta 3aBaHTaXXHUTH CKaHOBaHI KOIil JOKYMEHTIB.

6.4.3. lna 36epexenHs ocobucroi iHdopmanii Kopmerypawa, mo Oyna BHeceHa,
060B’13K0BO NOTPIGHO HATHCHYTH KHOIIKY «36€pErTH 3MiHH».

6.5. Buxin 3 xabinery.

6.5.1. lng Buxony 3 Kabinety KopucryBaua EC nmoTpiGHO HATHCHYTH Ha CBOE IIpPI3BHIIE B
IpaBiii BepxHilt yacTUHI caiity Ta 00paT MyHKT «Buximy.

7. Kabiner ¢iznaHol ocobn

7.1. Ina peectpauii Kabinery ¢izuusol ocobu HeoOxinHo BukoprcrosysaTu KEIT, Buaannit
Ha iM’g ¢isuunol ocobm i3 3asHaueHHsM PHOKIIII a6o nmacmopTtHux mamux (s ocif, mio
BimMoBuIHCH Bix orpuManHs PHOKIIII 3 peniritHuxX mepeKoHaH®b).

7.2. Tunn xabiHeTy, B SKOMy KOPHCTyBad aBTOPH30BaHHii, BiOGpa)KeHO y BEPXHHOMY



IpaBoOMY KyTi CTOPiHKH.
8. KaGineT ropuan4Hoi ocobn

8.1. Ina peecrpauii kabimery ropumuunoi ocobu Heobximmo Buxopucrosysarn KEIIL,
BHIAHHI Ha iM’a FopHIuYHOi ocoOH 13 3asHadeHHaM E€JIPTIOY (o4 nevyarka).

8.2. ITomaua 3asB 10 CyAy 3 KaGiHeTy FOpHAMYIHOI 0COOH HEMOXKIIHBA.

8.3. JIna MOXIMBOCTI NOJaBaTH 3asBH A0 CyOy BiX iMeHi IopHAM4YHOI 0COGH, HEOOXiAHO
3apeecTpyBaTH kabiner (i3uunoi 0co6H — mpeAcTaBHAKA IOPHIMYHOI 0COOHM Ta CKOPHCTAaTHCS
dyHnKuioHaNOM Mozadi 328 3a TONOMOTOKO NarepoBoi a6o eNEKTPOHHOI AOBIPEHOCTI.

8.4. ITicns onosnerHs 2.7.0. myukrH 8.1. — 8.3. BTpadaloTh YMHHICTS.

8.5. lns peectpamii kaGiHery ropuiMuHOi ocobm Ta aBTOpH3amii HEOOXiAHO
suxopuctoBysatd KEII mpejcraBHHKA ITiANpHeMCTBA/YCTaHOBH (KepiBHHKA). [loBHOBaXeHHS
KepiBHHKa IIi/IpHEMCTBA/yCTaHOBH OyIyTh aBTOMATHYHO Iepesipatuca 3a €JIP g akrusanii
kaGiHEeTy IOpHANYHOI 0cO6GH Ta IIpH aBTOPH3allii.

8.6. Kabiner disuunoi ocolu KepiBHHKA Ta IOPHANIHOI 0coOK 06’ €MHaH], TepeMUKay Mix
KabiHeTaMy JOCTYIHHEH B IpaBOMY BEpXHBOMY KyTi (IIpodiib KopHCTyBaya).

8.7. 3 xabineTy ropuaAr4HOI 0COGH MOXIHBe HOPMYBaHHS Ta HAIPABJICHHS 3a4B/KJIONOTaHb.
Ilpn mpoMy, Ha 3adBy/KIONOTaHHS Ta JomaTku Oyne Hakmaneno KEII «kepiBHnuka
nignpueMcTBa/ycTanoBy. J[0 CHHCKY HOJaTKiB apToMaTuyHo Oyne nomaHo sutar 3 €]IP,
sapipennit cucremanM KEIL

9. KaGiner agBokaTa

9.1. Koprcrysaui xabinery EnekTpoHHOrO Cyny, sKi 3MiHCHIOIOTE aIBOKATCHKY HisNIbHICT
Ha ITiZicTaBax Ta B IOPSLIKY, [0 Hepenbadeni 3axonoM Ykpainu «I[1po agBokaTypy Ta aiBOKaTChbKy
HiSUTBHICTBY, IicHs ycHimHoil aBTopH3anii B kabineTi EneXTpoHHOTrO CyIy, MaroTh MOX/IHBICTh
CKODHCTATHCS IiepeBaraMu QyHKI[ioHATy KaGiHETy aJBoKaTa.

9.2. Jlng orpuManss goctyny no Kabinery anBoxara HEOOXiHO:
—  apropu3yBarHcs B KaGiHeTi KOpHCTyBaya €JI€KTPOHHOIO Cy Iy,
—  mepeiTH 0 HAJIAIITYBaHHA IPO(LIIO KOPHUCTYBaYa,
—  BCTaHOBHUTH IIO3HAYKY «aJBOKAT»;
—  3arOBHHUTH 000B’SI3KOBI IS NEpeBipKH II0JIA BiAIOBIAHO IO iHbOpMaIil, IKa MICTHTBECS B
€IMHOMY peecTpi aBokaTiB YKpaiHu;
—  HaTHCHYTH KHONKY «IlepeBipuTH» m1s 3AiCHEHHS EPEBIPKY BHECEHHX JaHUX 38 PEECTPOM
agsokaTis HAAY,
— B pasi ycmimHoi nepeBipku Heo6XinHO 36eperTH BHECEH! 3MiHH.

10. Kab6iner cynni

10.1. Bci cynnmi, sxi MaroTh OBHOBaXXGHHS (BCTAHOBJIEHI BiNINOBIAHI BiAMITKH B
ABTOMATH30BaHi# cHcTeMi JoKyMeHTo06iry cyny Ta 3a3HayeHo PHOKIIII criBpobiTHuKa Cymy)
OTPUMYIOTh JOCTYII IO CBOIX HPOBa/DKEHDb Ta IOKYMEHTIB [0 JAHHM IPOBAKEHHAM 3 MOYaTKy
po6otu Kabinety EC (xineus 2018 poxky).

10.2. Tna sxomy xo KabGinery cyani kopucryBad Mae yBikita 1o cucremu EC 3a csoim KEIT

10.3. Tlepeiit 1O MEHIO KOpHCTYBada B IpaBOMY BEPXHBOMY KyTi Ta oOpaT IyHKT
«Cynnay.

10.4. B Ka6ineri cyani y Hapiraniisif naneni JocTymHEHR TinbKu po3ain «Cripasy Cyami» y
¢opmi Tabmuni 3 HACTYMTHUMH KOJIOHKAMH:

—  Ipanopens;

—  HOMeEp CIIpaBy;

- Ccyn,

—  Mmiif npouecyanbHui cTaryc;
—  1ara peecTpauii;
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—  JlaTa HaJXOKEHHS,
—  PO3AiJX JOCTYIHHH TIIBKH y PEXXUMI «IHTaHHY.

11. Hapannsa goBipenocreii Ta opopMireHHs opaepis

11.1. PeecTp noBipeHocTeii.

11.1.1. ITicna nepexomy no po3zity «JloBipeHOCTI» BiIKpHBAEThCS peecTp AOBipeHocTel y
$opmi TabnuIi 3 HACTYITHEMH KOJIOHKaMH:

—  Ipamopenp;

- Gopma;

- B KOTO;

—  KoMy;

—  1paBa AOCTYILY;

- TH;

—  KINBKiCTh IIEpeOpyYEHb;
—  JaTa BHAAui;

—  Jara a"yJIIOBaHHA.

11.1.2, dynknioHanbHa MIKTOrpaMa y po3aiti «JoBipeHicTs» J0AaTKOBO MICTATECS KHOIKH
«CtBOpHTH HOBipeHicTh», «CTBOPHUTH Opaep» (3a YMOBH BCTAHOBJIEHOI BiIMITKM «AIBOKaT» B
npo¢ini KopHcTyBada), K AHYJIIOBAaTH AOBIPEHICTHY Ta CTPOda MOIIYKY 3 MOMKIUBICTIO PO3KPHTTS
JUIs po3IIKpeHoi GinpTpallii mo craTycaM iCHYIOYHX JOBipeHOCTEH.

11.2. Hananes npaBa nogadvi 3agBH MpeJCTaBHAKY IOPAIHIHOT 0CO0H.

11.2.1. diznuna ocoba Moxe oTpuMary 3aco6amu EC npaBo monayi 3asBH, SIK MPeACTABHAK
IOpHANYHOI 0cOOH JHINE 32 YMOBH, IO Taka ¢izudHa ocoba 3apeecTpoBana B cucteMi EC ocobu.

11.2.2. JOpumu4na ocoba moxe Hanmatv ¢iswuHiit ocofi mpaBo momadi 3asBu JHiIe 3a
YMOBH, IIO TaKa Iopuau4Ha ocoda 3apeecTpoBana B cucreMi EC.

11.2.3. ITounnaroun 3 Bepcii 2.7.0., IpaBo nepenOpy4YeHHs NOBIPEHOCTI MOCTYIIHO JIMIIE
KepiBHMKY ITiANPHEMCTBA/YCTAaHOBH Ta IIPENCTaBHHKY, IIO OTPHMAaB JOBIPEHICTh 3 TaKHMH
IpaBaMH BiJl KEpiBHHKA ITiATIPHEMCTBA/YCTAaHOBH (TIEPIINii IPEICTABHHK).

1124,V  BHmagky  HasgBHOCTI  €JEKTPOHHHX  JOBIPEHOCTEH  IIPEACTABHHKIB
HiAIpHEMCTBA/yCTaHOBH, fKi Oyno chopMmoBaHO B KabiHeTi opuanyHOI OCOOHM 10 BHXOXIY
onoBineHHs 2.7.0., KEpiBHHKY IiJNPHEMCTBA/YCTAaHOBH HEOOXITHO IIOBTOPHO C(HOPMYBAaTH
€NEKTPOHHI JIOBIpEeHOCTi 11 INpejcTaBHHKIB. Bci nosipeHocti, chopmosani B kabineri
IOPHIIMYHOI 0COOH 0 BUXOIy OHOBJICHHS, 6y/ie aBTOMATHIHO any 1b0BaHO 04 xoBTHA 2021 poky.

11.2.5. JIna napansa ¢isuyniit ocobi mpasa nopadi 3ass, HeoGXiAHO:

—  TepedTH B po3aia «J{oBipeHOCTIY;

—  HaTHCHYTH «CTBODHTH JOBipEHICTHY;

—  3asHauuTd PHOKIIII npencraBHuKa IopHAMYHOL 0CO6H;

—~  obparu mpaBa jocrymy (Ileperman, Penmarypanus, ITomaHHA) Ta HATHCHYTH KHOIKY
«Hanatmy;

~  micns GpopMyBaHHA JOBipEHOCTI HATHCHYTH KHOIKY «IlimmucaTd Ta BiampaBaTH».

11.3. Hananns goBipeHocTi no okpemiit cnpagi a6o nposakeHHI0.

11.3.1. [lng HajmaHHSA JNOBIpPEHOCTI IO OKpeMiit cmpaBi abo NPOBaKEHHIO HEOOXIiIHO
nepeHTH 10 po3minay «Moi cnpaBu» (abo nepeliTi 10 NpoBamKeHb 06paHol CIIpaBH), BCTAHOBHTH
II03HaYKy HaBHPOTH HEOOXigHOI crpaBu (IPOBAaIPKEHHS) Ta HATHCHYTH KHOMIKY «YIpaBiiHHS
JIOBIpEHOCTAMHEY» Y BEPXHIi IIaHei IHCTPYMEHTIB peecTpy crpas (IIpoBamxens). dam HeoOXigHo
BHKOHATH KpokH 3-5 myHxty 11.2.5 niel Inctpykuii.

11.4. IIpaBa xocTymy noBipeHoOCTeiA.

11.4.1. Y posnini «J{oBipeHiCTb» iCHYIOTh HACTYIIHI IpaBa NPeICTABHUKIB:

- «llepernany» — mpeacTaBHAK MOXE 03HAHOMHTHCH 3 JOKYMEHTaMH;

—  «Penarysannsa» — IpeICTaBHUK CTBOPIOE Ta pefiarye 3asiBu 6e3 HpaBa IT0JaHHs 0 Cy.IY;

—  «Ilomannsa» — IpEACTaBHUK CTBOPIOE, peJarye, MiANHCYE 3asdBH CBOIM €JIEKTPOHHHM
IIIJIITHCOM Ta HaIpaBJIsie IO CYLy;
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-~ «llepemopy4eHHA» — IPELICTABHHK MOXE IIepeNaTH HajgaHi HoMy mpasa iHIIMM
IpeJICTaBHUKAM.

11.5. OdopMmiienns opaepis.

11.5.1. Kopuctysadi, SKi IiATBEpAHIN CBOI IIOBHOBAXXEHHS a/IBOKATA MAIOTh MOXJIMBICTb
BUJIATH OpZicp Ha KOHKDETHY CIpaBy JUIS OTPHMaHHA JOCTYIy IO JOKYyMEHTIB IO CHpaBi Ta
3aranpHUi oprep (6€3 BKasaHHsS HOMepa CIIPaBH), SKHil CIIPOIIY€E Ta IPHCKOPIOE MPOLEC MoAaYl
3asB JO CyLy.

11.5.2. Jlnst cTBOpeHHs OpAiepy HeoOXiZIHO BHKOHATH HAaCcTyIHI il
—  mepedTH IO IYHKTY MEHIO «XOBipEHOCTI.

—  HaTHCHYTH KHOIIKY «CTBOPHTH OPIEPY.

— 774 HaJaHH:A OpAepy Ha KOHKPETHY CHpaBy Ha IPHKJIaJi CTBOPEHHA opAaepy Mg (isuuHOl
0co0H 3amOBHUTH 000B’ I3KOB1 ITOJIA.

—  SKIIO HOMeEp JAOrOBOPY BiACYTHii, BKa3aTH y BilNOBinHOMY o «Ge3 HOMEpY».

—  BCTAHOBHTH BIAMITKY «CIIpaBay.

-y pasi Bigcytnocti PHOKIII/EJPIIOY 3asnauenoi disuunoi/ropuamynoi ocobu y 6asi
JaHHX Cydy aGo y BUIAAKY HOro HEKOPEKTHOTO BHECEHHS], KOPHCTYBay HE MOXXE CTBOPUTH OPIEP.
faHuit QyHKIiOHa) IlepeBips€ HasBHICTH yYaCHHMKa B 3a3Ha4yeHiH CIOpaBi Ta KOPEKTHICTH
saeceroro PHOKIIIL €/IPTIOY.

11.5.3. Y Bumanxy HadBHOCTI y KOpPHCTyBada 3apeecTpoBaHoro kabinery Enexrtponnoro
CyIy, OpIep CTBOPHTH HEMOXUIHBO. B TakoMy BHINafKy KOPHCTYBay IIOBUHEH HAJaTH aJ[BOKATY
JOCTYIl 10 CIpaBH 3a JOIOMOroKo (yHKHioHaTy moBipeHocTeH. CTBOpeHHN OpHep MOXHA
MeperyIAHyTH HATHCHYBIUM Ha BiIMOBiIHY KHomnky. BikHo mepernmagy BiOKpHeTsCs y HOBIH
BKJIAJII.

Jlna HamaHHsS 3arajJbHOrO opAaepy Kpoku OymyTs ineHTHuHi, 6€3 BCTAaHOBIIEHOI BiIMITKH
«Crpasay.

11.5.4. Ilepenik BumaHuX opuepiB moctymHuil y MeHIo «JloBipeHocTi». Koxen i3 opaepis
MOXHA IIEPEerJITHYTH B HOBOMY BiKHI.

11.5.5. IIpr monadvi 3asBM Ha NEPIIOMY KpoIi 3’SBHTHCS HOBHH NYHKT «EnexTpoHHMH
opzuep». HeobOxinHo BCTAHOBHTH IO3HAYKy Ta 00paTH y mepeitiky HeoOXimuui opaep. Ha xpoui
«3asBHMK» BCi JaHi IMOJO 3asiBHHKA aBTOMATHYHO 3allOBHIOIOTHCS iHpoOpMmamicro, fka Oyna
IoTepeIHBO 3a3HaueHa B OpIepi.

11.5.6. OGpanuit Ha nouatky $GOpMyBaHHS 3asBH opiep Oyae aBTOMaTHYHO 3aBaHTaXXEHO
JI0 TOJaTKiB cOpMOBAHOI 3asiBH.

11.6. IlpaBoBwii craTyc qoBipeHocTei Ta opaepiB, HAZaHHX Ta odopmireHNX 3acobammu
EC.

11.6.1. EnexTpoHHi ZOBIpEHOCTI Ta OpIIepH, HaaloThCH Ta 0QopMITIOIOTECS 3acobamu EC y
BignoBimgocti mo BuMor 3akoHy VYxpainm «IIpo eneKTpoHHi HOKYMEHTH Ta €JNEKTPOHHHMH
JIOKYMeHTO06Ir» Ta IX IopHIHYHA cHla He Moxe OyTH 3arepedeHa BUKIIIOYHO Yepe3 Te, 10 BOHU
MalOTh €JIEKTPOHHY QopMy.

12. Ilona1a mepBHHHOI 3a8BH 10 CYAY

12.1. 3arajLHu NPUMHIAN H0AAYi M030BY (MEPBHHHOI 3aABH) /10 CYAY.

12.1.1. [Tomava 3asB BinOyBacTbCS MOKPOKOBO, KINBKICT KPOKIB MOXE BIAPIHATHCSA B
3aJIEXHOCTI BiJl THILy CyZOYHHCTBA Ta 0OpaHOro mabnoHy.

12.1.2. 3aranpHuil NPUHIMO ITOJAYi [1030BY (IEPBHHHOI 3asBH) JO CyRy CKIAAAcThCS 3
HaCTYIHHUX KPOKIiB:
—  BXiJ JI0 BJIACHOT'O €IEKTPOHHOro KabiHeTy 3a JOIOMOTOIO €JIEKTPOHHOTO KIII0Ya;
—  mepexij Ko po3;iTy «3asBU» Ta HATUCKAHHS KHOIIKH CTBOPHTHY;
—  pubip noTpibHoro criocoby noxadi 3asiBU: «0coOHCTO» ab0 «SK MIPEACTABHHK (3aXHCHHK)Y;
—  HaTHCKaHHA KHOIIKM «HACTYIHHUH KPOKY;
— y pasi HeoOXimHOCTi, ITOBEpDHEHHS IO IOIEPEAHHOIO KPOKY 3MiHCHIOETBCA IIIIXOM
HATHCKAHH KHOIIKH KIIOBEPHYTHCEY.

12.2. Ilepesik MOXIMBHX KPOKiB ITPH N0Aa4i NEPBHHHOY 3asIBU 10 CyAY.
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12.3. Kpoxk «Perion Ta cym».

12.3.1. Kpox «perion Ta cya» € 00OB’sS3KOBHM Ta Gyne IpHCYTHiH y Beix mabioHax
TIEpBUHHKX 3asB Ta CKJIaJacThes 3 KiIbKOX €TaliB:

—  BuGip BHIy CymouydHCTBa (aJMIHICTpPaTHBHi ITpaBONOPYWIEHHS, a/MiHICTPaTUBHE,
rocrofapchke, NUBiIBHE, KpuMiHanbHe aGo 3peprerHs no BPII), xareropiro Ta mijkareropito
CIIpaBH;

—~  Bubip 3 nepeniky moTpiGHOI hopMU 3asBH; IOLTYK HEOOXiAHOT GOPMHU MOMKIMBO 3AiHCHATH
Yyepe3 IIOJIe TIOMYKy (SKIIO y HaBeACHHMX BapiaHTaX 3agB BiJCYTHiH moTpi6Hui maGmoH, cirix
HajiciaTd JHCT aAMIHiCTpaTopy Ha IOLITOBY CKpHHBKY help@ccs.court.gov.ua i3 HasBoro,
OIHCOM Ta, 38 MOXIHMBICTIO, IPHKJIA0OM TEKCTY HOBOI 3asBH);

—~  BuGip periody, TUIly Ta CyIy, JO SKOIO HONAETHCA 3asBa. BiMOBIAHO O OOpPaHOro THILY
3agBM CHCTEMa €C Hajac MepellK JIMIIe THX CYZiB, B AKi TaKy 3adBy MOXHa IIOJATH. SKIIO B
nmepeNiky CyAiB BinCyTHi¥ mOTpiOHMH BaM cyn, HMOBipHO mO obpaHO wWAGNOH, AKMi He
BIHOCHUTECSA A0 HEOOXiTHOTO BUIY CyNOYHHCTBA,;

—  Iepexij 10 HaCTyIHOIO KPOKY.

12.4. Kpok «IlosuBau».

12.4.1. Ha xpoui «ITosusauy I1Ib, PHOKIIII, axpeca eneKTPOHHOI IOIUTH, TA KOHTAKTHHA
HOMep TeneoHy, ski 6yJm 3a3HaveHi Mijl 9ac peecTpalii B CHCTEM], aBTOMATHYHO 3aII0BHIOIOTECS
y HeoOXiHi mos.

12.4.2. V pasi HeoOxinHOCTi, Ha JaHOMY KPOIIi, MOXJIMBO 3MiHHTH €JIEKTPOHHY IOIITY Ta
KOHTaKTHH# HoMep TeledoHy.

12.4.3. BHeceHHa NIOBHOI ampecy MpOXXKHBaHHS HEOOXiHO 3MiMCHIOBATH HACTYyIHOMY
hopmarti: o6acTe, paifoH, Micro (cerno, cenmme), Bymuns (6yipBap, MPOBYJIOK, Y3Bi3 TOLIO),
OyIMHOK, KBapTHpa, OIITOBHH IHIEKC.

12.4.4. SIxmo KOpHCTYBay € NPeACTaBHUKOM IOpHAMYHOI i (i3uuHOi ocobu Ha miacTasi
eJEKTPOHHOT JIoBipeHocTi, Ha kpoui «IlosuBay» B cuctemy EC GymyTh aBTOMaTHYHO BHOCHTHCE
nanui (TTIB, PHOKIIIT a6o nassa ta €/JPTIOY, enextponHa aapeca, Homep TenedoHy) ocobu, sy
KOPHCTyBay IIPeACTaBisie B cymi. Y pasi HeoOXiTHOCTI, HA JaHOMY KpOIl, MOXIABO 3MIHHTH
€JIEKTPOHHY IIOINTY Ta KOHTAKTHUH HOMep TeneoHy.

12.4.5. SIx1o KOpHCTYBay € IpeICTaBHUKOM IOpHUIMdHOl 4 ¢isnunoi ocobu Ha miacTaBsi
nanepoBoi AoBipeHocTi, Ha kpori «[lo3uBauy Bei HaHi Ipo MO3MBaYa B CUCTEMY CIIiJ HEOOXIAHO
BHOCHTH CaMOCTIHHO:

- obpaBmm kHomnky «®disnuna ocoba», HeoOximHo 3amommiTe IIIB, PHOKIIIIL, anmpecy
IpOXXHBaHHA/TIepeOyBaHHs, agpecy €NEKTPOHHOI NOINTH Ta KOHTAKTHHH HOMep TenedoHy
nosuBava (s GisuaHOl 0cobu);

—  obpasmy xuHonky «lOpumuuna ocofa», HeoOXxinHO 3amoBHITE moBHy Haspy, CJIPIIOY,
ampecy MICIIE3HAXOMKEHHS, afpecy eNeKTPOHHOI IOITH Ta KOHTAKTHHH HOMEp Tenedomy
nosuBava (s IOPUANYHOI 0COON);

—  BiZicKaHOBaHa KOIIis IAIEpPOBOI ZOBipeHOCTI Mae OyTH 3aBaHTa)XeHa 4O CHCTEMH.

12.4.6. [Ticns 3aBepmenns Bcix HeoOximumx Aift Ha kponmi «Ilo3uBauy, 3MIHCHIOETHCA
nepexix 40 HaCTYITHOTO KPOKY.

12.5. Kpox «IIpeacTaBHHK MO3HBAYa.

12.5.1. Slxmo KopuctyBay mnonaere 3asgBy OCOOMCTO, ajleé Y HBOTO € IPEACTaBHHUK,
KOpHCTYBau 3000B’s3aHuil camocrtiitno BBecTH fHaHi nperacraBHuka (ITIB, PHOKIIII, ampecy
NpOXHBaHHs/TIepeOyBaHHSA, aIpecy eNeKTPOHHOI IOMTH Ta KOHTAKTHHH HOMeEp TenedoHy
IpeICTaBHUKA).

12.5.2. SIxmo KopucryBay € IpEeACTaBHHKOM, HOro JaHi MmiATAryrorecs 10 ¢(opMH
ABTOMATHYIHO, OKPIM ITOJI 8APECH.

12.5.3. Ilone ampecu KopucTyBau MaeTe 3allOBHHTH CaMOCTiHHO y ¢opmarti: o6macTs,
paiion, micto (ceno, cenune), Byl (OyabBap, MPOBYJIOK, y3Bi3 TOIIO), OYAHHOK, KBapTHpa,
IOITOBHH iHAEKC. '

12.5.4. SIximo mpenCTaBHHK BiNCYTHIH, BCi IIONS 3aIMIIalOThCs NopoxHimMM, KopucTyBau
HiYOTO He 3aIOBHIOE, a 3AIMCHIOE IIepeXill 0Apa3y A0 HACTYIIHOTO KPOKY.

12.6. Kpok «Bingnosinaw».
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12.6.1. Ha xpomi «BigmoBimay» HaTHCKaHHS KHOIKH «J[ojaTH IHINOro BiAmoOBima4ay
II03BOJIE BBECTH Oy Ib-sIKy MOTpPiOHY KiJIbKICTh BiNIOBiAadiB.

3a TOIIOMOTOX0 KHOIIKH «X» MO’KHa BHIATUTH ITIOMHJIKOBO BHECEHOI'O BiAIIOBIJa4a.

12.6.2. AIxmo BianmoBiga4 € ¢ismaHOoI0 0c06010, HEOOXiAHO 0OpaTH KHONKy «®i3zuuna
ocofa» Ta BBeCTH HaHi mpo Bignosinaya: ITI6 Ta agpeca npoxusaHHa/mepeOyBaHHI — 060B’ 13K0OBI
nons g 3anoBaeHHS, PHOKIIIL, agpeca enexkTpOHHOI MOINTH Ta KOHTAKTHUH HOMED TenedoHy
BiIOBiIa4Ya 3aII0BHIOIOTECS B TOMY pasi, KMo Taka iHpopMalis BizomMa.

12.6.3. SIxmo BignoBinad € IOPHANYHOI o0c000K0, HeoOXigHO 00paTH KHOMIKY
«¥Opunmmana ocoba» Ta BBECTH JaHi PO BiNNOBifada: OBHE HaiiMEHyBaHHs IOPUANYHOI ocobH,
€IPIIOY Tta anmpeca MiCI[e3HaXO/DKEHHS —000B’I3KOBI IONA UL 3allOBHEHHS, ajpeca
eJIEKTPOHHO] ITOINTH Ta KOHTaKTHHI HOMep TenedoHy BiAmOBizava 3allOBHIOIOTECS B TOMY pasi,
KO Taka iH(opMaris Bigoma.

12.7. Kpok «IHmi yJacHUKH».

12.7.1. Ha xpomi «IHmi y4YacHHKH» HaTHCKaHHs KHONKM «JlojaTW iHIDOro ydacHHKay
JO3BOJIE BBECTH OyIb-sKy NOTPiOHY KiNBKICTH BiATIOBiNAdiB.

ITix yac BBeneHH: BilnoBiga4ya HeoOXigHO 00paTn BUA iHIIOro yyacHuKa: « PisudHa ocobay
un «Opunudna ocobay.

3a JOIOMOroI0 KHOIKY «X» MOXXHA BUIAIHTH IOMHIKOBO BHECEHOTO iHIIIOTO YYacCHHKA.

12.7.2. SIxmo iRmui yv1acHUK — isnaHa ocoba, HeoOxinHO 0OpaTH KHONKYy «Piszwyna
ocobay. ITicis 1mporo, HeoOXximHO 0o6paTH THN iHIMOro ydacHWKa (TpeTs ocoba, MpeACTaBHHK
TpeThoi 0co6H, TOmO (B 3IEXKHOCTI Bix THITy 00paHoro mabioHy)) Ta BBECTH JaHi [Ipo HBOTO:
[T1IB Ta agpeca mpoxxuBaHHs/NepeOyBaHHSA — 000B’13K0Bi 1o Juis 3amoBHeHHS, PHOKIIII,
aJpeca elIeKTPOHHOI IIOIITH Ta KOHTAaKTHUI HoMep TeNne(oHy BioBigavda 3all0BHIOIOTECS B TOMY
pasi, sKmo Taka indpopmanis Bizoma.

12.7.3. Slkmo iHmuii y4YacHHK — IOpUAMYMHA oco0a HeoOXigHO 0o0paTH KHOIKY
«IOpunnura ocoba» Ta BBECTH JaHi PO iHIIOTO yYacHHKA: IIOBHE HafiMEHYBaHHS FOPHAXYHOL
ocobu, €IPTIOY Tta axpeca Micue3HaxoIDKeHHS — 000B’SI3KOBI ITOJIS I 3allOBHEHHS, azpeca
eJIEKTPOHHOI IIOIITH Ta KOHTAaKTHUH HOMep TenedoHy BiAIIOBiga4a 3aOBHIOIOTHCS B TOMY pasi,
SKINO Taka iHgopMaris BigoMa.

12.8. Kpok «Ilina nmo3oBy».

12.8.1. Ha xponmi «IliHa 1030BY», Y BHIIaKYy, SKIIO, BiAMIOBIXHO IO BUMOT IPOIECYaNbHOTO
32KOHOJABCTBA, I030B MiJUIArae rPOOBi¥ OMiHIi, HeOOXiAHO 3a3HAYHUTH HOTO IiHY.

12.8.2. SIxmo mo30B MiCTHTh BHMOTH MaTepiajJbHOI0 XapaKTepy, IOTPiOHO caMOCTiHO
BH3HAYHTH KO0 1iHYy Ta BBECTH IUQpaMH B moji «Po3Mip I030BY B IpHBHI».

12.8.3. SIxmo 110308 He MiCTHTH BHMOT MATEPiaJIbHOr0 XapaKTepy, CJIiJ 3aIHIIHTH II0JIe
«Po3mip 1030BYy B IpHBHI» IOpOXHIM ab0 MOCTaBUTH BigMITKY «[I030B He MICTHTH BHMOT
MaTepialbHOTO XapakTepy».

ITicist 3aBepIueHHs BCix HeoOXimuux Ailt Ha kpoui «L{ina ITo30By», 3xilicHIOETECS TIEpeXix
JI0 HAaCTYIIHOTO KPOKY.

12.9. Kpok «TexcT 3asgBH».

12.9.1. Ha xpoui «Texct 3asgBM» AN CTBOPEHHS TEKCTY 3asBU MOXHAa CKOPHCTaTHCh
BOY/I0OBaHMMH pelaKTOpaMH, ab0 CKOIIIOBAaTH Ta BCTABUTH 3a34aJierib i ArOTOBIEHMIA TEKCT.

12.9.2. B Tekcti 3agBM He MNOTpPi0HO 3a3HayaTH Ha3By 3as{BH Ta OONATKIB 10 Hel,
HallMEHyBaHHS CyqIy Ta ydacHuKiB. Bkasani atpubyTn aBToMaTu4HO opMyroThes 3acobamu EC
Ta OyayTh BioOpaskeHi Ha 3aBepIIaybHIN cTajil CTBOPEHHS 3asBH.

12.9.3. KoxxeH mabioH 3asBH MICTHTh 3pa30K, SKHHM pO3TalIOBaHHMH 3a IMOCHIAHHIM
«O3HaMOMUTHCE i3 IPUKITATOMY. FIOT0 MOXHA SIK IIEPErTIAHYTH, TAK i CKOMIOBATH 10 PeaakTopa
IS HaIICAHHS BJIaCHOI 3asBH.

Cucrema EC aBromatnuno 36epirac ingopmanito mix dac pobotu Kopucrysaua. SIKimo
KopucryBau He 3aKiHYMB CTBOPIOBATH TEKCT 3asBH, iCHYE€ MOXXJIMBICTh 3HOBY IIOBEPHYTHCE JUISA
JOOTPaOBaHHA B OyIb-IKHit MOMEHT.

12.10. Kpox «IlixTBepaaeHHD?.

12.10.1. Ha xponi «IlixTBepmXKEeHHI», BIANOBIAHO M0 BHMOT YHHHOIO 3aKOHONABCTBA,
HEeoOXiZIHO I TBEpAUTH, 110 ITO3UBAYEM HE ITOJAHO iHIIOro MO30BY JIO IIHOTO XX IT03WBaYa 3 THM
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CaMHM NIPEAMETOM Ta 3 THX CaMHX MifcTaB. s IIBOro ClTijJi IOCTABUTH IIPaNiopenhb y NOTpiGHOMY
TIOJIi Ta ImepeiTH 10 HaCTYITHOTO KPOKY.

12.11. Kpoxk «JomaTkm».

12.11.1. Ha xpomi «JlomaTku» CNlii 3aBaHTaXUTH BCi JOKYMEHTI, Bifeo-, aylio- Ta iHIIi
daiinu, gKi MiATBEPIAYIOTH TO30BHI BHMOTH.

JIlna xoxHOro BHAY 3aiBH y pgaHoMmy poszini EC MicTHTBCA mepenik THHNOBHX
PEKOMEHIOBaHMX JOJATKIB.

12.11.2. 1106 3aBaHTaXUTH JOJATOK, MOTPiOHO HATHCHYTH BiATIOBIAHY KHOMKY Ta 06paTH
daiin s npukpimtenHs. aitn TakokK MOXKHA IIPOCTO NEPETATHYTH IO BIANOBIIHOIO BiKHAa.

12.11.3. ITix yac mpoexypH 3aBaHTaXXEHHS JONATKIB € MOXIIUBICTh 3MIHATH Ha3BY (aiib.
Hasga ity Gyzxe BimoGpaxaTtnchk y chopmoBaHiif 3as1Bi Ta B onuci cipasd. [licns nonasanHs
IOKYMEHTY, 3MIHHTH 3MiHa Ha3BH HEMOXJIMBA.

B pasi motpe6u MOXHa BUIATUTH 3aBaHTaxeHUH (ait, JUIst IbOro CIIif HATHCHYTH Ha 3HaK
«X.

12.11.4. ITicns 3aBepumieHHss BCiX HeoOXimuux Ailf Ha kpomi «JlonaTkmy», 3MiHCHIOETBCS
Tnepexia 10 HaCTyIIHOIO KPOKY.

12.12. Kpok «CynoBuit 36ip».

12.12.1. 3acobamu EC cyma cynmoBoro 300py po3paxoBYye€TbCsi ABTOMATHYHO Ta
3asHavaeThCs Y rpadi «J{o crmarmy.

12.12.2. SIxmo KopucTyBa4 Horoakyernes i3 CyMOr0 Cy0BOro 360py Ta y HbOTO BiACYTHI
00’€KTHBHI MiACTaBH I 3MEHIIEHHA 11 po3Mipy, HeoOX1AHO HATHCHYTH KHONKY « CIUTaTHTHY.

12.12.3. SIxmo KopucryBauy HeoOXiqHO cIIaTHTH iHIDY CyMy CyAOBOro 300py, 3aMicThb
Bkaszanoi cucteMoro EC, citix mpocTaBUTH BiIMITKY « 51 XO4y CIUIATHTH iHUTYy CyMy» Ta BIACHOPYY
3a3Ha4yuTH NoTpiGHY 1udpy. [Ticas mporo HaTHCHYTH KHONKY «CIIIaTUTHY.

12.12.4. lo omiaTH migjsrae cyMa CyJOBOrO 360py 3 ypaxXyBaHHSM IOIaTKOBOI KoMicil
dinancoBoi ycramoen. Cyma Kkowmicii 3a3HaueHa OKpeMHM psakoM «JlofaTkoBa KOMICis».
3aranpHa cyMa cyxoBoro 36opy Oyne po3MimneHa B paaky «PasoM no cruiatey.

12.12.5. Kopucrysauy moTpiOHO 03HafOMHTHCE 3 JOrOBOPOM-0(EPTOIO Ha MEpeKas KOUITIB
NIpH 31iHCHEHH] IHTepHET-IJIaTeXIB Ta TOCTABHTH BiAMITKY IIPO O3HAHOMJIEHHS y BIIOBIIHOMY
110711 Ta HATHCHY TH KHOMIKY « OIijIatay Jyisd epexoLy Ha CTOPIHKY OHJAalH-0IIaTH CyZOBOTO0 300py
Ta BUKOHATH HaCTYIIHE!

—  BBECTH pPeKBi3WTH GaHKiBCHKOI KapTKH (HOMEp KapTkH, TepMiH aii, CVV2-kon);
~  HIATBEpAWTH OILIATY.

12.12.6. V pasi mpoBeneHHs omnary, Ha kpoui «CymoBuit 36ip» 3’IBUTBCS NOBIXOMIICHHS,
110 cyAoBHit 36ip cruaueno. Ha xponi «J[ogaTkuy aBTOMaTHYHO JOAAEThCS Qaii-KBATAHIIIS.

12.12.7. Ha cropiani EC, sxa imdopMmye mnpo ycmimHHE miarik, onpasy MOXHa
3aBaHTAXHTH KBUTAHIIIO Ha CBill €JIEKTPOHHUI IPUCTPii 32 JOMOMOTOIO KHOIKY «30€perTH YeKk»
Ta/ab0 HamicnaTH eJIEKTPOHHY KBHUTAHIIO Ha €JeKTPOHHY Iomry. J[Id LBOro ciix BBECTH Y
BiANOBi/IHE IT0JIe €JIEKTPOHHY aJ(pecy Ta HaTHCHYTH KHONKY «BiImpaBHTH 9eK».

12.12.8. ITicna 3aBepmeHHs BCiX HeoOXimumx nit Ha kpoui «CynoBuit 36ip» HeoOXimHO
HaTUCHYTH KHOIKY «IIpo/oBxuTHY.

12.12.9. SIkmo xBuTanmiro He 6yno chopMOBaHO HEOOXiqHO:

—  y IpaBOMYy HH)XXHBOMY KYTi 3aIlyCTHTH OHJIAH IIOMIYHHK;

-~ obparu nyHkT «KabineT camoo6CTyroByBaHHAY;

- HartucHYTH «Po3modatu poboTy»;

—  obparu poszin «Cynosuit 36ip»;

—  obparm mynuxt «llicns crmmatu cynmoBoro 36opy B pexumi «ONLINE» xeuTaHmis
(mixTBepIXeHHS) He chopMyBaoch/He IPUHIIIIO Ha EIEKTPOHHY IIOIITY »;

- BiAroBicTH «Tax»;

—  3aIOBHHTH BCi oM y opMi «3amMT KBUTAHINI».

3anuT 0GpOGIIIOETECS BIPOXOBK poOGOYOro qHS B MOPSIKY YEPIH.

12.12.10. Sxwo cynosmit 36ip Oyno 3aspjayerinp CIUIaYeHO Ta MAaeThCA BiANOBiAHA
KBUTAHIiS, HEOOXIHO 3aBAHTAXXKUTH KBUTAHIIO B JOHATKH.

Jlns nporo HeoOXiqHO BHKOHATH HACTYIIHI JIil:
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—  IIOCTaBUTH BIIMITKY Y I0JIi « 5 3BiIbHEHHMI(-a) BiJX CIUTATH CYHOBOro 360py 3TifHO CTATTI 5
3axony Ykpaiuu «IIpo cynosuit 36ip» abo 36ip Bxxe CruiaueHo»;

—~  ofparu 3i ciucky «CynoBwii 36ip cIUTadeHOY;

—  3aBaHTAXHTH KBUTAHILO PO CILIATY.

3aBaHTaXCHHS JOKYMEHTY 3IIHCHIOETBCS TaK caMo, SK i Ha Kpomi 11 3aBaHTaXeHHS
popatkiB (myHkT 12.11 IHcTpyxmii).

12.12.11. SIxmo mo3uBav 3BUILHEHHUH BiJ CILIATH CyHOBOro 300py 3riHO cTarTi 5 3aKoHy
Vxpainn «I1po cynoBuit 36ip», He0OXiZHO BHKOHATH HACTYIIHI Hii:

- HeoOXiTHO BCTaHOBHTH BiMITKY y nomi «S1 3BinpHeHumii(-a) Bin cIUaTé cymoBoro 36opy
3rigHo crarti S 3akoHy Ykpainu «IIpo cynosmit 36ipy;
- obpatu HeoOxinHy kareropiro B rpadi «Ilinmeray.

12.12.12. 'V pasi BincyTHOCTI HeOOXiTHOTO MYHKTY Y CHECKY ILJBL IIOJO CILIATH CYAOBOrO
360py, HEOOXIIHO MNpOIYCTHTH IeH Kpok Ta 0OOB’S3KOBO INPHUKPINUTH EJEKTPOHHY KOO
MiATBEPIKYIOUOTO JOKYMEHTY 3a NOIIOMOTOIO KHONKH «3aBAaHTAXHTH AOKymeHT». IIpomemypa
3aBaHTAKEHHS 3MIHCHIOETHCS TaK camo, fK i Ha Kpoli 3aBaHTaXKeHHS HojarkiB (myHkT 12.11
[rCcTpyX)1il).

12.12.13. B pasi HasgBHOCTI MiJEr, IPOXaHHS OO CyXy 3MEHIIUTH CyMy CyHoBoro 36opy,
BIACTPOYMTH, pO3CTPOYUTH ab0 3BUILHUTH Bif HOro CIUIATH B OIHMCOBIM YacTHHI TEKCTY 3asBH
noTpibHO 000B’A3KOBO 3a3HAYHTH BiANOBINHY NiACTaBYy i3 NMOCHJIAHHSAM Ha JOKYMEHTH, SKi
oOrpyHTOBYIOTE Bauly no3umito. Jam noTpibHo HaTHCHYTH KHONKY «ChOopMyBaTH 3asBY».

12.13. Ilogaya BTOPHHHOY 3asIBM 10 CYAY.

12.13.1. BropurHi 3asBH — Iie 3asBH LI0 IIOJAIOTECA II0 CIIPaBi, SKa BXKE 3apeecTpOBaHa Ta
JOCTYI 10 SKo0i BaM HanmaHo B kabineti EC. BropuHHI 3as1BY 0AaI0THCSI KOPHCTYBaYaMH 3 PO3.IiLy
«Moi cnpaBu». Homep cnpaBH, HOMep HpOBaJKEHHA (3a HAsABHOCTI), THI CYHOYHHCTBA,
Karteropis/miakareropis crpasy, CyJ Ta cyAns 6yXyTh 3all0BHEH] aBTOMAaTHYHO iHdOpMaIli€ro, 1o
MICTHTBCS B CIIPABI.

12.13.2. JIng noxa4i BTOpHHHOI 3aABH HEOOXITHO BHKOHATH HACTYIIHE:

— BIAKPHTH po3xis «Mof cripaBuy;

— IIEpEHTH 10 POBA/KEHHS Ta HATHCHYTh KHONKY « CTBOPUTH 3asBY »,

—ofpat morpibHMH cmoci® momawi 3asBu: «Ocobucro» abo «SK mpencTaBHHK
(3aXMCHHK)Y;

— HaTHCHYTH KHOIKY «HacTymHuit KpoK».

12.13.3. V pasi HeoOXiqHOCTI TOBEPHYTHCS JI0 MONEPEIHBOr0 KPOKY, HeOOXiIHO HATHCHITE
KHOITKY «lIoBEepHYTHCEY.

12.13.4. TTopanpni KpoKH 3ayieXaTh Big 06paBoro mabioHy.

12.14. OckapsxeHHs1 pimenHs.

12.14.1. 3a nonomororo 3aco6iB EC ockap uTH MOMUTHBO JIHIIIE IIPOLECY ATBHHIM JOKYMEHT,
HasBrui B KaGineri EC.

12.14.2. JIna ocxapxeHHs pilleHHA HeoOXiZHO mepeittw no posxiny «Moi cipaBu» a6o
«JloKyMeHTH, IO HaAiHIIIH BiX CYOy».

12.14.3. ITicns  oOpaHHA mNpoLeCyalbHOrO JOKYMEHTY, SKHH HEOOXiHO OCKapXHTH,
HeoOXiTHO HATHCHYTH KHOIKY « OCKapXHUTHY.

12.14.4. ITicns obpauHs mnoTpibHOro cmocoOy mnonaui 3asBu: «Ocobucro» abo « Sk
IpeICTaBHUK (3aXHCHHUK)», HEoOXigHo oOpaty mabioH amensanidHol abo kacariinoi ckapru (B
3aISKHOCT] BiX IHCTaHLIl Cyay B SKOMy OyJI0O BHTOTOBJIEHO OCKapXKyBaHHH IIpOIECYaTbHHR
ZOKYMEHT).

12.14.5. Ilopans1mi Kpok# 3aexars BiJf 06paHOro mabioHy.

13. Mob6inbunii 3acrocyHok «eCym»

13.1. IIpoueaypa peecrpanii «eCya»

13.1.1. Inx nepBuHHOI peectpauii B MoOGIIBHOMY 3aCTOCYHKY 3 €KpaHy aBTOpH3auil
HeoOXiZmHO mepediTH Ha ekpaH peecTpallil, HAaTHCHYBINH KHONIKY «3apeccTpyBaTHCS», Ta
3aIOBHUTH HacTynHy iHpopmarito y dopmi:
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-~ PHOKIIII (peecrpaniituuit Homep 00nikoBoi KapTKM IUTAaTHHKA IOAATkiB) abo cepid Ta
HOMepy macmopty (mocBimueHHs ocobucrocTi y pasi BimcytHocti PHOKIIIL), 1o
BHKOPHCTOBYETBCS SIK JIOTiH; 3BEPHITH YyBary, sAKIIO KaGiHET KOPHCTyBa4a 3 TaKMM HOMEPOM
IJIATHUKAa IIOJATKy HE 3apeecTpoBaHMif, BHIA€THCS BIANOBIJHE MOBIIOMIICHHS IIOJO
HeobXiHOCTI momepeausoi peecTpauii y xabineri EnekTpoHHOro cyQy Ta IOJANBLI KPOKH 3
peecTpanii He BHKOHYIOTHCS;

—  mapoiib, MO IIOBHHEH MICTUTH He MeHIIe Hix 8 CHMBOMIB Ta He MeHIUE oxHiel nudpu y
BEPXHBOMY T4 HIXKHBOMY PericTpi; 3BepHITh YBary, SKIIO Napoib BBEAEHUH HE Y BiANOBIAHOMY
dopMati, BHOAETBCA IIOBIIOMIIEHHS 3 IIOMMJKOIO Ta NOJANBII KPOKH 3 peecTpauii He
BHKOHYIOTBCS IO BUIIPABIICHHS IOMUIIKH;

—~  Toyie TepeBipKH BBEEHOrO IApONII0 — y BHIAAKY CIIBIAJiHHA IapojiB, BUKOHYIOTHCS
IOJANBNI KPOKH peecTpalii; 3BepHIiTH yBary, fKINO BBEJCHHH Iapojib HE CHIBIAnae 3
TIONEPENHIM, BHAAETHCS ITOBIIOMIEHHA 3 IOMMJIKOIO Ta TOJANbINI KPOKH 3 peecTpamii He
BHKOHYIOTBCS IO BHIIPABJICHHs IIOMUIIKH;

—  Homep MoOimenoro Ttenehory y dopmari +380xxxxxxxxx, saxu#i OyB panime
3apeecTpoBaHuil y kabiHeTi KOpHCTyBaya; 3BEPHITH YBary, AKIIO BBEACHHH HOMEp KOPHUCTyBaya
He cIiBnajzac 3 TaKUM HOMepoM Y KabiHeTi KopycTyBada, BUIAETHCS IIOBIXOMIIEHHS 3 IOMHIIKOIO
Ta MOJANBIII KPOKH 3 peecTpanii He BAKOHYIOTHCS 10 BHIIPABICHHS OMHUJIKH.

13.1.2. SJxmo Bci maHi Ha eKpaHi peecTpamii BBeAEHI BipHO Ta YCHIIIHO NepeBipeHi
CepBEPHOIO YACTHHOIO, ITiCJIs HAaTHCKAaHHSA KHOIKHK «3apeeCcTpyBaTHCA» KOPHUCTYBad Mac BBECTH
KOZ ITinTBepmkeHHs Ha ekpaHi «llinTBepmxenHs Bxoxy». Kon minTBepmXeHHS CKIAJAacThC 3
mecTH Mubp Ta HAICHIAETHCS CHCTEMOIO Ha BKasaHy y EnekTpoHHOMy KablHETi €lE€KTpOHHY
TIOINTY KOPUCTYBaya.

13.1.3. SIxmo Kox IiITBEPDKEHHS BBEICHO IPABMIIBHO, 3’ SBIIETHCS IOBIXOMIIEHHS IIPO
YCHIIIHY PEECTPAITiO Ta 3aCTOCYHOK BiIKpPHBAETHCS Ha €KpaHi aBTOpH3alii.

13.1.4. SIxmo KoA migTBEep/PKEHHS BBEICHO HENPABHUIBHO, BUIAETHCS BIANOBIAHA TOMHIIKA
Ta MpPOIOHYETHCS BiAIPaBUTH HOBHH KoA, ayne He Ginblie 5 pasiB IOCHiNG, Aali CIpalbOBYE
clieHapiit 3axmcry Bix nmizbopy maposmro (taiim-ayT Ha 10xB. abo 60 xB.).

13.1.5. Sxmio xox miaTBepIKEHHS HE OYB OTPHMAaHHH BIPOJOBXK XBHUJIMHH, HOTO MOXHA
3aIIPOCHTH IIE pa3 HaTHCHYBIIH KHOIIKY «BimlipaBUTH 3HOBY».

13.1.6. SIxkmo MoOinmeHMI npHCTpiH 3 mpuB'A3ko0 10 EnekTpoHHOMy KabiHeTy Bxe
3apeccTPOBAaHMM, TO BUAAETHCS BiJINOBIAHA IOMIJIKA Ta IPONOHYETECS CKOPHACTATUCA QYHKIIEIO
BiTHOBIICHH Tapoo «3a0y i IIapoby.

13.2. ApTopm3anis «eCyn».

Expan aBropu3anii BiiKpHBacThes NEPITUM IIpH 3aBaHTaXXEHHI MoGIBHOrO 3aCTOCYHKY Ta
IIpH KOXXHOMY BXOJIi B HBOT'0. ABTOpH3aLlisi KOPUCTYyBadiB 3A1HCHIOETECSA B HACTYTHHMX BHIIAAKaX:
—  micnsa peectpanii B MobinbHOMY 3aCTOCYHKY.

—  mici BUXOJY 31 CBOr0O aKayHTy depe3 KHONKY «BHHTH 3 cucteMu».
—  MiCNA mepeKIIFOUeHHS Ha iHIIi JOJAaTKH YH 3aKpuTTS MoOGiNEHOro 3aCTOCYHKY.
—  SKIIO TpUBAJIHMHU yac BinkpuTHit MoOLIBHII 3aCTOCYHOK HE BAKOPHCTOBYETHCA.

13.2.1. ABropu3anis xopuctyBaya 3xificHroeTses 3a jorinoM (PHOKIIII xopuctyBava) Ta
niaposeM, o 6yB BBeIeHHH IIpH peectpallil B MoGitbHOMY 3aCTOCYHKY.

13.2.2. Ilicis KOpEeKTHOrO BeIEHHS JIOTiHY, IapoJII0 Ta HAaTUCKAHHA KHONKH «YBIATH»
BIJIKpHBAETHCS €KpaH JOLATKOBOI aBTOpU3aLii [UId BBEACHHS IiH-KOAY YH BIAOHMTKA NAIBLS, IC/IA
4YOro KOpUCTYBad NoTparuiie Ha ['00BHUH eKkpaH.

13.2.3. SIkimo xopHCTyBay IepIIuii pa3 3[iHCHIOE aBTOpHU3aNilo abo rnonepeHb0 BUAIIOB 3i
CBOTO aKayHTy Yepe3 KHOIKY «BHHTH 3 cHCTEeMH», TO IiCis HATHCKAaHHS KHOIKH «YBIHTH» BiH
OTPHMYE JIUCT 3 KOJIOM ITiATBEp/KEHHS Ha eIeKTPOHHY IOITY, IKMH NOTPIGHO BBECTH Ha €KpaHi
«ITixTBEpIKEHHS BXOIY».

13.2.4. SIxmo xopucryBau HekopekTHO BRoauTh cBiif IITH uu maposs, cucrema Buaae
BIIIIOBiIHE NIONEPEIKEHHS.

13.2.5. SIKmmo KOpHCTyBad CKOpUCTAeTbCs MOOUIBHEM 3aCTOCYHKOM Ha  IHIIOMY
MOOLTEHOMY IIPHCTPOI, TO Ha IEpIIOMY IIpHCTpoi MOoTpi6HO Oynae 3HOBY NpOHTH IpOLENypy
aBTOpH3aIlil.
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13.2.6. Jlns OOMATKOBOrO CTYNEHIO 3aXHCTY Bil HECAHKIIOHOBAHOTO JOCTYIY JO
3aCTOCYHKY Ha eTalli aBTOpH3allil, I1ic/is BBEJEHHS KOy MIATBEPIKEHHS, KOPHCTYBady HeoOXinHO
aKTHBYBATH JOJAaTKOBY aBTOpH3allilo, IO BHKOPHCTOBYBAaTHMETHCA KOXEH pa3 Juld
pO30JIOKYBaHHS 3aCTOCYHKY IIPH BHXOZI 3 HOTO 200 NpH NEpeMMKaHHI Ha iHIII 3aCTOCYHKH, a
came:

—  ITIH-xox — HeoOXiAHO BUraIaTH IOCIITOBHICTD 3 4-X (P Ta BBECTH HOro MiATBEPIAKEHHS
Ha BiIIIOBIIHHX €KpaHaXx;

—~  cKaHyBaHHA BiOMTKY nmayblig abo Face Id — micis 30epexxeHHs MiH-KOXY Ha HACTYITHOMY
ekpani 6yZe 3aImpOIIOHOBAHO JO3BOJIMUTH BHKOPHCTOBYBAaTH GioMeTpHHHHMit 3aci6 inenTudikarii
3aMicCTb BBOAY ITIH-KOJA 3@ YMOBH, IO cMapT(OH KOPUCTYBaya IiATPHMYE TaKy QyHKI0; micis
3aBepIIeHHs BiaOyBaeThes nepexin Ha [onoBHu expaH.

13.3. 3mina napoJs «Cya».

13.3.1. SIkmmo xopucTyBad He I1aM’ATae CBilf IIapoIIb, BIH MOXKE CKOPHCTATHCS MTPOLELYPOIO
BiJIHOBJIEHHS TAPOJIA HATHCHYBINM Ha eKpaHi aBTopu3anii KHoNKy «3abymu naponb?». Cuenapii
I[OZI0 BiJHOBJICHHS IAPOJII0 MOMIOHMI O MOCTIZOBHOCTI Jilt npu peecTpauii kopucTyBaya. Ha
eKpaHi «3MIHATH IapOJIby MIPOIOHYETHCS 3aIIOBHUTH TaKi aHi:

-~ PHOKIIII (peectpauiiinuit HoMep 06JiKOBOI KapTKH IUIATHHKA IOAATKiB) abo cepii Ta
HOMepy macropTy (mocBiguenHs ocobu y pasi Bincyrrocti PHOKIIIT), nio BUKOPHCTOBYETBCA SK
Jorin; gxmo kabineT xopuctyBada 3 TakuM HoMepoM PHOKIIIT e 3apeecTpoBanui, BUOAETHCS
BiITIOBiIHE IMOBIMOMIIEHHS INO0 HEOOXiMHOCTI monepeHBOi peecTparil y KabiHeTi KOpPHCTyBa4a
Ta 0B KPOKH 3 BiTHOBJIEHHS HE BUKOHYIOTBCS,;

—  Iapojib, W0 MOBMHEH MICTHTH He MeHIe 8§ CHMBOJIB Ta HE MEHIIE OJHIEI JITEPH Y
BEPXHBOMY Ta HHXHBOMY PETiCTpi; SKINO Hapoib BBEASHHH HE Yy BiINOBimHOMY (opMmarTi,
BHIAETLCS TTOBIIOMIIEHHS 3 IIOMUIIKOIO Ta IIOAANBIII KPOKY 3 BiTHOBJICHHS HE BUKOHYIOTBCS 10
BHIIPABJICHHS IOMUJIKH;

—  IONe TEepeBipKH BBEIEHOTO IIapoii0 — y BHIAIKY CIBHAAIHHSA IapOJB, BHKOHYIOTHCS
HOJAIBII KPOKH BiIHOBIIEHHS; SIKIO BBEJEHHUH Mapoib HE CIIBIANAE 3 IONEPENHIM, BUAAETHCSK
TIOBIIOMIIEHHS 3 IIOMIJIKOIO Ta OAATBINI KPOKH 3 BiIHOBIIEHHS HE BHKOHYIOTHCS A0 BUIIPABICHHS
TTOMHUJIKH.

13.3.2. Iliciig HATHCKaHHS KHOMNKM «BimnpaBHTH KOA» Ta YCIIIIHOI IEpEBIpKH CHCTEMOIO
Ha BIJNOBIMHICTE BBEJEHUX JAaHUX THM, 0 OyJIM HaIaHi IIpH BiTHOBJIEHH], Ha €eKTPOHHY IIOIITY
HAJICUNIAETECS JIUCT 3 HHPPOBUM KOAOM, SKHIf HOTPiGHO BBECTH Ha eKpaHi «[linTBepkeHHs 3MiHH
IIapOJIION.

13.3.3. SIxkmo Kox miATBEPIKECHHS BBEICHO IIPABHIIBHO, 3'ABJIAETHCA IOBIIOMIJIEHHS IIPO
ycmilmHy 3MiHy apoJio Ta BiIKpUBAa€EThC eKpaH aBTOpH3allii.

13.3.4. Slxmo xox miaTBepKeHHS 6YJI0 BBEICHO HE BipHO, BUIAETHCS BiIITOBIIHA TOMAJIKA
Ta NMPOIOHYETHCS BiAMPaBUTH HOBHIi koA, ayie He Ginblne S5 pasis mocmine. Haxan crnpansoBye
crenapiif saxucty Bix minbopy napomo (tafimM-ayT Ha 10 xB. a6o 60 xs.).

13.4. TooHuii expan «eCym».

Ilicns ycmimuOi aBTOpHM3alil KOpPHCTYBaY MOTparuile Ha [OJOBHHH eKkpaH, IO
BiJIKpHBAETHCA HA PO3JIiNi rOJOBHOTrO MeHIO «Moi cipaBu». Bin MicTHTE OCHOBHUH (yHKIiOHA
Mo6inbpHOro 3aCTOCYHKY Ta IPU3HAYeHUH IS IIeperiiay Ta OTpUMAaHHS iHpopMail 3a Cy JIOBHMH
CIIpaBaMH, gKi JOCTYIIHI KOPACTyBady.

13.4.1. TonoBuHUi eKpaH CKITaNAETHCS 3 YOTHPHOX OCHOBHUX (YHKLIOHAIBHUX YaCTHH:

—  3aroJIOBOK — Ha3Ba eKpany — « Mol cIipaBu»;
—  IaHeNb COPTYBaHHA Ta (inbTparii;

—  Tabyung 3i CIIMCKOM HOCTYIHUX CIIPaB;

—  TOJIOBHE MEHIO Y BHUIISAI 5 BKJIAJIOK.

13.4.2. 3a IOIOMOrO0 TOJIOBHOIO MEHIO KOPHCTYBau Ma€ 3MOIY IEPEXOMUTH Mix
OCHOBHHMH po31ilaMi MoOiIEHOTO 3aCTOCYHKY:

—  Moi cupasy;
- TloBimoMIieHHS;
- 3asBH;
—  JloBipenocri;
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—  KaGirer.

13.4.3. Ilanens copryBaHHsS Ta (ineTpanii J03BOJAE KOPHCTYBAYy LIBHIKO 3HAWTH
NOTPiGHY CYNOBY CIpaBy, BAKOPHCTOBYIOUH Di3Hi QiNETPH 3 mepeiky.

13.4.4. JliBa yacTMHA TaHeni BiAmoBimae 3a copTyBaHHS. COpPTYBaHHS BHKOHYETBHCS IO
onHoMy momo. KOpHCTyBa4, HaTHCHYBIIH Ha Ha3By IIOJIA MOXeE 31 CIHCKY oOpaTd OoouH 3
JEKiMbKOX MOCTYHHHX BapianTiB, CTpinka mOpsA 3 HAa3BOIO IIOJIA BIANOBINAE 3a HAMPIMOK
COpPTYBaHHA.

13.4.5. TIpaBa yacTHHA MaHexi BiMMOBigac 3a GiIBTPaIilO JAHHX, M0 MOXE BHKOHYBaTHCH
[0 OHOYACHO IT0 JAEKLIBKOX moyiax. Bubip monis juis dinmbrpanii BHKOHYETECS Ha OKPEMOMY
expani ¢ineTpy. [lepexin Ha ueif eKpaH BHKOHYETHCA IPHM HATHCKAHHI KHONIKH «QDUILTp» Ha
mameni copTysanHs Ta dinsrpanii. KinbkicTh HOCTYIHHX IOJIB 1A COPTYBaHHSA Ta Ginbrpauil
3aJICXKUTD Bill JaHUX.

13.4.6. SIxmmo kopucTyBay Ha ekpaHi «DinpTpy» Bubepe xoua 6 oxHe nose A1 ¢pirbTpamii —
Ha MaHeNi COpTyBaHH#A Ta GinpTpauil 6ins KHonky «PinsTp» 3’ ABUTHCS BiMOBIAHHHA IHIMKATOP.

13.4.7. 3aBaHTaXX€HH: CIMCKIB JaHUX (CIIpaB, IPOBaJPKEHb, JOKYMEHTIB Ta iH.) 3 cepBepa
BHKOHYETHCS IIAKETHO 110 15 eneMeHTiB, BiANOBIAHO A0 0714, 110 AKOMY BUKOHY€EThCS COPTYBaHHS
i BIAMOBIZHO [I0 HANPSAMKY COPTYBaHHS. Y pasi HAABHOCTI BEMKOI KIMBKOCTI JaHHX abo MOoraHol
SIKOCTI 3B’A3KY — CIIOYATKY €JIeMEHTH 3i CIIHCKy OyxyTh moposxHiMu. OHOBJEH] JaHi B CIIUCKY
OyayThb 3’ IBIATUCS ITOCTYIIOBO.

13.5. Moi cipaBn «€Cya».

13.5.1. Po3nin ronosroro mMeHio «Moi crpaBu» BigkpuBaeTses K ['onoBHuM expan eCyn
Bifipa3sy IiCIs aBTOPH3alii Ta IPH3HAUYEHHH U1 OTPHMAHHA iHhopMalii 010 CyAOBOI CHpaBH SIK
B ILIJIOMY, Tak i B po3pi3i NmpoBakeHb 3 MOXIMBICTIO 3aBaHTaXCHHA NOKYMEHTIB. ExpaH
CKJIAIAa€ThCs 3 YOTHPHOX OCHOBHUX (PyHKIIOHANIBHHUX YACTHH:

—  3aroJIoBOK 3 KHONKOIO «O6paHey;
—  IaHeJb COPTYBaHHA Ta (BinbTpanii;
—  TabaMI 31 CIHCKOM CIIpaB;

—  IaHeNb MEHIO.

13.5.2. I1a”ens coprysanHs Ta (GinpTpanii xo3Bonde BUOPATH OIMH 3 YOTHPBHOX CHOCOOIB

COpPTYBaHHS:

— 33 HOMEPOM CIIpaBH;

— 33 Ha3BOIO CyXy;

— 33 1aTOIO peecTpallii JOKYMEHTa;

— 33 JIaTOIO HAaJIXOJDKEHHS JTOKyMEHTA.

13.5.3. Takox manens copryBanss Ta dinbrpanii o3Bose BIADIIETPYBATH CIKCOK CIIPaB
I10 JEKiBKOM KPUTEPisM:

— 32 Ha3BOIO CYIY;

- 3a IHCTaHIIEIO;

- 38 FOPUCAUKIII€IO;

- 3anepiogoM abo 3a BKa3aHOIO AATOIO.

13.5.4. Ilepeik cripaB MpeACTaBICHAR Y BUITIAAI BEPTHKAIBHOTO CIIHCKY 3 BiOOpaXeHHIM
HaCTyNHHUX JaHHX:

—  HOMep CIIpaBH;

—~  Ha3Ba Cyxy;

—  Miii craTyc;

—  JiaTa peecTpalii nepuoro J0KyMEHTY;

—  JlaTa HaIXOOKEHHS OCTaHHBOTI'O JOKYMEHTA II0 CIIpaBi.

13.5.5. B 3BuuaitHOMY peXuMi IIpH HaTHCKaHHI Ha oOpaHy CIpaBy 3i CIIMCKYy KOPHUCTyBay
IIEPEXOUTD 10 eKpaHy 3 JeTalsHOIO0 iHpopMaieo mo Crpasi Ta HaCTYIIHHMH MOXTHBOCTAMH
(repexix X0 BiIITOBIMHUX €KpaHiB):
~  meperyiAi DaHHX 110 oGpaHiil crpasi (peecTpaniiiii AaHi, yJacHHKH Opolecy, CyI Ta iH.);
—  mepenIaj nepertiky IpoBaJLKEHs 1o oOpaHilt cripasi — expaH «IIpoBaKeHHAY;

—  meperyAj Nepeyiky OOKyMeHTiB 1o oOpaHi#t cmpaBi 4m mpomecy — expan «Crmcok
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JOKYMEHTIBY;
—  Heperysg AOJATKiB Uit 06paHOro JOKyMEHTY.

13.5.6. Expan IlpoBamkeHHs Hajmae iHdopMamio INOAO BCiX IPOBaXKEHb 32 JaHOIO
CyZOBOIO CIIPaBOIO Ta MicTHTh 3 QYHKIIOHANbHI YaCTHHA!

—  3aroJioBOK;
—  IaHeNb COpPTYBaHHA Ta QiNbTparil;
—  Ta0nuus 31 CIIHCKOM IIPOBaIKEHb 10 00paHiif cpasi.

13.5.7. [lepenik mpoBalXeHb IPEACTABIEHHH Yy BHIVIAAI BEPTHKAIBHOIO CIHCKY 3
BioOpakeHHSM aHaJIOTiYHHX JO NEepeliKy CIpaB AaHHX.

13.5.8. IIpu maTtHcKkaHHi Ha ofpaHe IPOBaJKEHHA 31 CIHCKY KOPHCTYBa4 NEPEXOAUTH J0
expany «Crucox mokyMmeHTiB». Ha ekpani 6yne BimoOpakeHO TUIBKM Ti JMOKYMEHTH, LIO
BimHOCATHCA 10 oOpanoro ITpoBamkeHHS.

13.6. Cnucox qoXyMeHTIB Ta foaaTkiB «eCym».

13.6.1. Ilepenik mOKyMeHTiB IpEACTaBNEHHH Yy BHILAI BEPTHKAIBHOTO CIHCKY 3
BiJ0GpaXKeHHAM aHAJIOTIYHHX JO NEPeTiKy ClIpaB Ta IPOBaKEHb JaHUX. BiH MICTHTE TOKyMEHTH
IO CYOBIi cIipaBi, o cxiagaeTses 3 3 QyHKIiOHATEHIX YaCTHH!

—  3aroloBOK;
—  IaHeNb COPTyBaHHA Ta inbTpanii;
—  Tabmang 3i ciuckoM JloKyMeHTIB.
13.6.2. SIkmo y JoKyMeHTa 110 CIIpaBi € JOJATKH — IX KUIBKICTh BiioOpaXkaeThes SK KHOIKA

B HIOKHIM 9acTHHI 00’€xTy 3asBM B CIINCKY, HalpHKJIAJ, « P Momarxu: 32». IIpu HaTUcKkaHHI Ha
KHOIIKY 31 CITICKY KOPHCTYBad IIEPEXOUTH JI0 eKpaHy «JlomaTku.

13.6.3. B npaBoMy BepxHBOMY KyTi 00’€kTy J[OKyMEHT B CIIMCKY 3HaXOIUTHCH iHIAHKATOD
crarycy 3aBaHTaXeHHs J[OKyMeHTa Ha IIpUCTpilt KopucTyBayva.

g y o
CTaTYC td Q3Ha4aE, 110 I[OKYMCHT e He 6}’B 3aBaHTaXXCHHUH Ha ITPUCTPIN.

Cratyc © o3Havae, Mo JJOKyMEHT BXe 3aBaHTa)XEHUH Ha IpPUCTpPiH 1 rOTOBHH s
MUTTEBOTO NEPETTIAAY.

13.6.4. 1106 3aBanTaxuTH JJOKyMEHT TOTPiOHO HATUCHYTH Ha 06’eKT JIOKYMEHT B CITHCKY.
Binpa3y micig Hboro po3moYHEThCS 3aBaHTaAKEHHS.

13.6.5. Expan «Jlomatku» npu3HadeHuH s 3aBaHTAKESHHA JOKYMEHTIB, 10 € JOJaTKaMu
JI0 TIEBHOI CIIPaBH Ta CIUIANAEThCA 3 2 QYHKI[IOHATEHIX YaCTHH:

—  3aroJoBOK;
~  rtabmuns 31 cruckoM JloaaTkib.

13.6.6. B mpaBiif 4acTHHi eKpaHy B CIHMCKy MOJATKIB 3HaXOJUThCSA IHIUKATOP CTATYCY
3aBaHTakeHHs J[oyaTKa Ha npucTpilt KopuctyBada. [IpuHIKD oro poGOTH Takuit caMui, K i Ha
expaHi «CIIICOK JOKyMEHTIBY.

13.7. O6pane ¢Cyn

13.7.1. ExpaH npu3HadeHu# A7 Neperiany cipas, mo O6ynu monadi no O6paHux y Be6-
xabireTi KOpUCTyBava, Ta CKIaNacThes 3 3 QyHKIIOHABHAX YaCTHH:

—  3aroJIoBOK;
—  Tabmung 3i cnuckom OOpaHuX clpas;
—  TOJIOBHE MEHIO.

13.7.2. Jonatu CnpaBy B Ob6pane abo Bumamuta Crpasy 3 O6paHoro MoxjinBO JTHIIE HA
caiiti «Enextponnuit cym.

13.7.3. Ilpn HatuckaHHi Ha CrpaBy BiIKPHBAEThCS €KpaH 3 AETAIBHOI iHQOPMALIECIO IO
cIipasi.

13.7.4. Expan mpusHaveHu A5 Ieperiany cupas, mo Oyau nonmani no O6panux y Be6-
kaliHeTi KOpHUCTyBaYa, Ta CKIaIacThes 3 3 QYHKIIOHANBHUX YaCTUH:

13.7.5. 3aronoBok;

13.7.6. Tabnund 3i circkoM O6paHuX Crpas;

13.7.7. ronoBHe MeHIO.

13.7.8. Monat CrpaBy B O6pane abo Bumanute CrpaBy 3 OGpaHOro MOXJIMBO JIMIIE Ha
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caiiti « ENeKTpoHHHM Cyn».

13.7.9. Ilpu HatuckanHI Ha CrpaBy BiIKpUBAeTHCS €KpaH 3 AETAIBHOIO iHPOpMalicio 1o
cIIpasi.

13.8. Iosinomienns «eCym».

Pozxin ronoBHoro meHro IIoBiOMIIEHHS NpPU3HAYECHUH AT OTPHMAaHHS Ta IEPETIISIY
HoTH(iKaIiil (TEKCTOBHUX IMOBIIOMIIEHB) BiJl CEpBEPHO] YaCTHHHU W00 Pi3HUX IOAIH, HaNpUKIIas,
HaJlaHHA HOBipeHOCTel KOpHCTyBadeBi Ta iHmie. 3 NOBINOMIJIECHHS MOXUIMBHH Inepexii o
BiATIOBIIHOTO IIPONECYANBHOIO JOKYMEHTA, SKIIO € Ha TaKi [IOCHIaHHS.

13.8.1. Expan cknagaeTses 3 4 GyHKIIOHAIPHUX YaCTHH:

—  3aroJIOBOK 3 KHONKOIO «Bubpatuy;
—  maHenb inpTpariii;

—  Tabmuug 31 cnuckoM IToBiIOMIIEHE;
—  TOJIOBHE MEHIO.

13.8.2. IlpounTani Ta HEIPOYHTAHI IIOBIZOMJICHHS BioOpaXkaeThCs MO Pi3HOMY B CITUCKY:
HEIPOYHTaHi BUAUISIOTECS iHITUM KOJIBOPOM.

13.8.3. Ilpu HatuckanHi «BubpaTtuy» mopyd 3 MOBIZOMIICHHSIMHU 3’ SBISAEThCSA Ipalopelsb
BHOOpY MOBIOOMIICHHS A1 3MiHM Horo crarycy («IIpouwmrani», «Hempoumrani» — 3a
3aMOBYYBaHHSM JUIL HOBHX [TOBIIOMJIEHB, « BHIANEHOY), & 3aMiCTh I'OJIOBHOIO MEHIO 3'SABIISAETHCS
IaHeJb IHCTPYMEHTIB Y BUIVISLII HHXKHBOIO MEHIO:

—  xkHomka «IIpoumTaHi» — 3MiHIOE cTaryc BigMideHHX moBimoMieHp 3 «Hempouutani» Ha
«[TpouuTani;

—  xHomnka «HempounTani» — 3MiHIOE cTaTyc BiaMiueHHX moBimomieHb 3 «lIpounTtani» Ha
«Henpounraniy;

—  KHomka «BumamuTiy — 3MIiHIOE CTaTyC BiIMi4eHHX ITOBiZOMIICHE Ha « BuaaneHiy.

13.8.4. Tlpn HaruckanHi Ha IToBiTOMIIEHHS 31 CIIHCKY KOPHCTYBaY MEPEXOUTH JI0 EKpPaHy 3
neranpHOO iHQopMamieio mpo IToBimomnerHsa. Ilpu npoMy aBTOMATHYHO 3MIHIOETBCS CTaH
IToBigoMIIEHHS Ha KIIPOYHTAHOY.

13.8.5. HaTruckaroun Ha TIIOCHJIaHHA, $IKi BHIUIGHI CHHIM KOJBOpOM, KOPHCTYBay
IIEpEXOIUTh JO BiAMOBITHUX eKpaHiB: «CrpaBay, «IIpoBamkeHHa» a0 «IOKyMEHTH IO CIIpaBi».
Komanga «Bunanuta» Bugange nopizomierHa. Komanna «SIk He npovnTaHey 3aKpHBac DaHUH
eKpaH Ta 3MiHIo€ cTaH [ToBiIOMJICHHS Ha «HE IPOYHTAHOY.

13.9. 3aaBn «eCym».

Posgin romoBHOro MeHio 3asBH IpH3HAYeHHH JUIs MOOIyKy, ¢inpTpanii, neperismy
cTBOpeHuX B Be6-kxabiHeTi 3asB Ta ckiafaerses 3 4 GyHKUIOHATbHUX YaCTHH:

—  3aroJjoBOK;

—  IIaHeJIb COPTYBaHH: Ta GiNbTpail;
—  Tabyuud 31 cnucKkoM 3ass;

—  TOJIOBHE MEHIO.

13.9.1. Expar noOynmoBaHH#l B BHIVILAl Tabnuui 3 BEPTHKAIBHHM IEPENIiKOM 3asiB 3

HAaCTYIHHMMH IIapaMeTpaMHu:

—  Has3sBa 3aiBH;

- CTaryc 3asBH;

—  CyJ, IO SKOro HaIPaBJICHO 3asBY;

—  3a4BHUHK;

—  Jiara Ta 4ac IIOJaHHs 3asiBH 10 CYAY.

13.9.2. SIxmo y 3asBH € JOOATKH, iX KUTBKICTH BioGpaKaeThCs K KHOIKA B HIDKHIHM 4acTHHI
expaHy 3asgBH B CIIHCKY, HallpHKIas, «PIonarxm: 1». IIpy HaTHCKaHHI Ha KHONKY 3i CITIUCKY
KOPHCTYBad IIEPEXOIUTD 10 eKpaHy «JomaTkuy.

13.9.3. B mpaBoMy BepXHBOMY KyTi B CIIMCKYy 3HaXxOIUTbCA IHIUKATOp CTarycy

- 4
3aBaHTa)XCHHA 3asiBU Ha MpUCTpi#t kopucryBawa. Craryc “— o3Hauae, mio 3asBa mie He Oyna

3aBaHTa)XeHa Ha npucTpiif. Craryc © 03Hayae, mo 3asBa BXKe 3aBaHTaXE€Ha Ha IIPUCTPiH i roToBa
Juis muTreBoro nepernsany. 1{o6 3aBanTaxxutu 3asgBy noTpibHO HaTHCHYTH Ha 0OpaHy 3asBy B
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cucKy. Binpasy micns nboro po3moyHeThCS 3aBaHTAXKEHHS,

13.9.4, [licna 3aBepIneHHs 3aBAHTAXEHHS €KpaH 3 3ajdBOIO BiJIKPHETHCS aBTOMATHYHO.
[Tanens copTyBaHHA Ta GiNBbTpanii [03BONsIE BUOPATH OZUH 3 TPHOX CIIOCODIB COPTYBAHHS:

—  3a Ha3BOIO 3asBH;
—  3aii crarycoM;
—  3a JaTOIO CTBOPEHHS 3asBH.

13.9.5. Taxox nanens copTyBaHHA Ta QinbTpanii 103BoJIsI€ BindinbTpyBaTH CIIHCOK 3asB 10

JIEKITEKOM KpHTEPiaM:

—  3aCTaTycoM 3asBH;

—  3amepiofioM ii nonaHHS;
—  3aIeBHY Hary.

13.10. Josipenocti «eCyn».

Posnin romoBHOro MeHio J[OBipeHOCTI IpH3HAUEHHWH JUIL IEperisgy Ta peNaryBaHHs
JloBipeHocTeH, 1m0 cTBOpeHi y EnexTpoHHOMY KabiHeTi, Ta CKIagaeTbes 3 3 (GYHKUIOHAIBHHX
YaCTHH:

—  3aroJIoBOK 3 KHOIKOIO «Bubparuy;
—  Tabmuug 3i CIHCKOM JIOBIpEHOCTE!H;
—  TOJIOBHE MEHIO.

13.10.1. Knonkxa «Bubpatu» [o3BoNsfe KOpHCTYyBady IepedTH B peXuM BHOOpY
Hosiperocrei 31 ciucky. ITicas Bu6opy JloBipeHOCTI MOXHa BUKOHATH 1X pearyBanHs. JlocTymni
KOMaHIH W00 peJlaryBaHHs BigoOpaxaroThCs 3aMiCTh OJIOBHOrO MEHIO B pexkuMi Bubopy. Ha
JaHHH Jac JOCTYIHE TiNBKH BUAATEHHs JJOBipeHOCTEH.

13.10.2. B 3BuyaifHOMy peXmuMi IIpH HaTUCKaHHI Ha JOBIPEHICTH 3i CIHCKY KOpPHUCTYyBay
NIEpEXOIUTh OO eKpaHy «JlaHLIOXOK moBipeHOCTei». Ha 1poMy eKpaHi BHBOJMTBECS IeTalbHA
indopMaris npo JOBipeHiCTE.

13.11. Kab6iner «eCyn».

Po3zzin romosroro Menio KabiHer mMae cepBicHY GQYHKIiIO Ta Npu3HAYEHHH A1 HAJAHHS
inpopmanii moxo Mob6inbHOro 3aCTOCYHKY Ta Ieperiin Ipodiio KoprcTyBaya.

13.11.1. Expan cxiagaerscs 3 3 QyHKIIOHANBHUX YaCTHH
—  3aroJIoBOK;

-~  KHOIIKH Hepexoy 1o iHmux expanis: «IIpodinsy, «Josinkay, «Ilpo nomaroxy;
—  TOJIOBHE MEHIO.

13.11.2. Ha expasni «IIpodine» BinoGpakaerbes iHbopMaNis Ipo KOPUCTYBaya, a caMe:

—  [ara HapOJUKEHHS,
- IIIH;

—  eJIeKTpOHHA ajpeca,
- TenedoH.

13.11.3. Bes indopmaltiss CHHXpOHI30BaHa 3 TAKHMH XX JaHUMH B Ipo¢iyi KopucTyBaya y
Be6-kabiHeri.

13.11.4. 3mina Taxoi indopmanii He mepenbaueHa B MOOLIBHOMY 3aCTOCYHKY Ta
BHKOHY€EThCS uepe3 EnexTporuuii kabiHer.

13.11.5. KxHonka «3MiHHMTH Iaposib)» PO3NOYHHAE MPOLEAYPY 3MiHH MapoJjist JUI BXOAY B
MoO6inpHuii 3aCTOCYHOK.

13.11.6. KHonka «BuifTu» micns monepelykeHHS pO3MOYMHAE INIPOUENYPY BHXOIY
KOPHCTYBa4a i3 CHCTEMH, BHANEHHS JOKYMEHTIB, fKi Oy/IM paHile 3aBaHTaXeHi ISl eperisry
KOpHCTYBaydeM Ta IepexiJ Ha eKpaH ABTOpH3allil.

13.11.7. TIpo momarox

13.11.8. Ha expani «IIpo nomarox» BinoOpakaerbcs indopMamis npo 3aMOBHHKIB
Mob6i1pHOr0 3aCTOCYHKY, KOHTaKTHA iH(QopMallis Ta II0ToYHa Bepcist Mo6iIBHOro 3aCTOCYHKY.

14. API EnekTpoHHOr0 Cyay

14.1. Posmupenu#t KIi€HTCHKHE OCTynm A0 miacucreM €AMHOI CymoBoi iHdopMamuiiHo-
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TeJIEKOMYHIKallifHOT CUCTEMH Ha[a€TbCsl KOPIOpPaTMBHUM KOPHCTYBauaM BIANOBIAHO O YMOB
JloroBopiB Npo HaJaHHs pPO3IUUPEHOT0 KJIIEHTCHKOIO JOCTYNy Ta Lporo [lopsaaxy.

14.2. octyn po migcucteM Enextponuuit cyn €auHoi cynoBoi iHdopmauiiHo-
TENEKOMYHIKalllHHOI CUCTEMHM HaJa€eTbCsl AMIHICTPAaTOpOM LUISXOM HaJaHHA MOXUIMBOCTI
uinogo6osoro Bukopucrants APl EnextponHoro cyny (nani — API EC), sike HaneXXHUM YHHOM
3abe3neuye peasizalilo MOXJIUBOCTI PO3LIMPEHOr0 KIIIEHTCHKOrO AOCTYITY.

Peectpauis Knienra B API Bukonyetbcs Anminictpatopom API EC (mani — AaMinicTparop)
Ha MicTaBi BIAMOBIIHOIO JOTOBOPY 3 KOPIIOPAaTUBHUM KOPUCTYBaUeM.

14.3. Po3mupenui KI€HTCHKUH AOCTyn A0 miacucrteM €auHOi cyaoBoi iHdopMaiiiHo-
TEeJIEKOMYHIKalliHHOI CHCTEMH uepe3 3axHULUEHUH KaHasl 3B’SA3KY HAJa€TbCs 3a OOINOMOIOI0
KoMIuiekcy 3axucty Mepexuux 3’emHanb (TCP/IP) «IIT 3axucr 3’emHaHb-2» (eKcnepTHHH
BHCHOBOK Ne04/03/02-1189 Bin 15.05.2020 JlepkaBHOi ciry»x04 cCrieliaIbHOTo 3B'A3KY Ta 3aXUCTY
iHpopMauii Ykpainu, skuit gie go 15.05.2025).

Jlanuit komIiekc 3abesneuye:

aBTEHTU(}IKaLiIO KIIEHTCHKOI YaCTHHH NPUKIAJHUX IPOrPaMHUX CHUCTEM IIPHU MiAKIIOYEHH]
1o cepBepHoi yactuiu API EC;

BCTaHOBNEHHS 3axuiueHoro TCP-3'equanHs Mixk kiieHToM Ta cepepoM API EC;
wudpysanHs qanux TCP-3'eqHanHs, sKi nepenaoTbes MiX KiieHToM Ta cepBepoMm API EC.



